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Message from the President

Dear Friends,

Southeastern Community College is your college. It has a long history of quality service to the
communities in southeast lowa. Our faculty is committed to excellence in learning and our staff
is always available to support the learning process. Our commitment to continuous improvement
is evidenced by our selection into the Academic Quality Improvement Program (AQIP) by our
regional accreditation organization, the Higher Learning Commission.

We at SCC do not take your faith in us lightly. We know that we have a charge to work with our
communities to build a skilled and educated workforce. We also have a role to play in strengthening
the economy of our area. Responsiveness to our communities and our students is not an empty
promise; it is our commitment.

Thousands of successful alumni can attest to the positive impact this community college has had
on their lives. SCC has a tradition of excellence in providing close-to-home, affordable, relevant
education.

Please read and use this publication. In it you'll find information on policies, procedures, campus
maps, a faculty/staff directory, student activities, and a host of other items. Let this handbook serve as your primary reference on any
questions you may have. Should you need additional information, please feel free to contact any of the great staff in our Enrollment Services

Offices. They will be happy to help you.

It is important to remember that going to college is one goal that pays you dividends no matter where life may take you. Never underestimate
the power of a good education. Southeastern Community College is here to serve you. I hope you'll choose to be part of SCC'’s tradition of
excellence.

Sincerely,

csly) L dend

Beverly S. Simone

President, Southeastern Community College

MISSION: The mission of Southeastern Community College, an institution of higher education, is to provide quality, affordable, and
accessible lifelong learning opportunities which meet or exceed the expectations of the people we serve.

VISION: Southeastern Community College envisions itself as a dynamic leader in lifelong learning, an innovator of responsive programs
and services, and a promoter of professional, personal, social, and economic development.

GOAL: The goal of Southeastern Community College is to be a model of excellence among community colleges.

VALUES: We at Southeastern Community College value quality education. We value our students and employees, respect their diversity,
recognize and encourage the use of their unique talents and contributions to our entire college community, and support their personal
and professional development. We encourage their co-curricular, social, civic, and cultural participation. We invite innovation, creative
problem solving, and risk-taking. We value teamwork, cooperation and collaboration as part of our continuous improvement efforts. We
believe in an industrious, enthusiastic, and congenial work and learning environment. We value integrity in our interactions, advocating
open and respectful communication. We honor the trust placed in us to prepare learners for their many roles in a dynamic global society.

Southeastern Community College is an Affirmative Action/Equal Opportunity Employer. Southeastern Community College is a publicly supported community college
serving the lowa counties of Merged Area XVI.

The college makes every effort to ensure the accuracy of the content of this catalog, but reserves the right to make changes at any time without prior notice. This catalog
is for informational purposes and does not constitute a contract. Published through the Office of Educational Services.
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College Governance

Southeastern Community College is governed by a five-member Board of Trustees elected from and by the citizens of five separate director
districts. It is the Board’s responsibility to see that the college is well administered by the president and college staff, to establish institutional
policy and to determine the effectiveness of the institution in fulfilling its mission to the area. The governing board operates in accord with a set
of written policies.

m Janet Fife-LaFrenz
Member—Director District 5

Representing all voters residing in Central Lee
and Keokuk Community School Districts
plus that portion of the Jefferson Township
Precinct that is located within the Fort
Madison Community School District.

m Landen Hillyard
Member—Director District 2

Representing all residents of Danville,
Mediapolis, Morning ~ Sun,  Wapello
Community and  West  Burlington
Independent School Districts plus that
portion of the Burlington Community
School District comprised of the following:
Precincts #1 and Tama Township; Flint River Township/City of
Middletown; and those voters who are city of West Burlington
residents in Burlington Community School District.

Southeastern Community College is accredited by the Iowa
State Department of Education.

Southeastern Community College is a member of:
* The American Association of Community Colleges
* Association of Community College Trustees
* lowa Association of Community College Trustees
* Jowa Association of Community College Presidents
* League for Innovation in Community Colleges

The chief administrative officer of the college is the President.
The President is responsible for the operation of the community
college with respect to its educational program, its faculty
and student personnel programs, and the use of its facility.
The following are members of the presidents cabinet: Vice
President for Administrative Services, Vice President for
Teaching & Learning, Vice President for Student Services,
Director of Workforce Development, Director of Marketing
and Communication, Executive Director of Institutional
Advancement, Executive Director for Technology Services,
Director of Human Resources, Director of Institutional Grants,
Teaching and Learning Director/Dean, President of SCCHEA,
President of SCCESA, Enrollment Coordinator, Keokuk
Campus Faculty Representative, Keokuk Campus Support Staff
Representative and Executive Assistant to the President/Board
Secretary.

1.866.SCC.IOWA - wwuw.scciowa.edu

m Moudy Nabulsi
Chair—Director District 4

Representing all voters residing in Fort
Madison Community School District except
that portion in the Jefferson Township
Precinct. Also includes that portion of the
Burlington Community School District
comprising the Union Concordia Township

Voting Precinct and Burlington City Voting Precinct 6.

= Brian Roth
Vice Chair—Director District 1

Representing all residents of Mount Pleasant,
New London, WACO, and Winfield-Mount

Union Community School Districts.

m David Walker
Member—Director District 3

Representing all voters in the portion of the
Burlington Community School District
comprised of the following precincts 2, 3, 4,
5,7,8,9,10, 11, and 12.

Southeastern Community College is accredited by
The Higher Learning Commission and a member of the
North Central Association of Colleges and Schools.
30 North LaSalle Street, Suite 2400, Chicago, IL 60602-2504.
Phone: 312.263.0456.

Web: www.ncahigherlearningcommission.org Southeastern

ACCREDITED

Academic
Quality Improvement
Program

The Higher Leaming Commission NCA




Telephone Extensions

2011-2012 Academic Calendar

Toll-free: 866.SCC.IOWA (866.722.4692)

Department Extension

West Burlington: 319.752.2731

Business OffICe .....coueiriririniiiresiee e 5041
BOOKSTOTE ...ttt 5170
Center for BUSINESS ....evevveririeirieirieirieceieceie e 5375
Child Care .....ocveieieieieeeeeee e 754.8457
Dean of Health & Natural Sciences........ccceveeveecieircenenenennnns 5100
Dean of Humanities & Social Sciences.........cccceceeererenenennens 5247
Dean of Professional & Technical Ed.......ccccooervrueirinininnnnne 5193
Disability SErvices ......ccovvueueirniieiiirirecirreeeeeeceenee 5157
Enrollment Coordinator........ce.evereerieriesienieieieceeeceie e 5017
Enrollment Specialists .......ccovvveeuerennene. 5018 /5019 /5030 / 5021
Financial Aid Office .....covovvveiriiiriinieiiecreeecseee 5014 /5015
Foundation Office (Scholarship information)............... 5062 / 5065
Human Resources .........cooceveenenieneniinenieneeieneeiee 5063 / 5064
LT Help Desk c..ovevenieiniiinicinicinicnicenceneeeeeeeeeeneeeeee 5087
Library (YOhe) ...cccoueveuecinnieeirniecineeccneneeeeneeeneeneeneneee 5090
Registrar........cueuicivinieiciiiiccececr e 5012 /5022
SUCCESS CONLET ...uievieniieiieieeiesiee ettt ettt et e 5155
TeSting SEIVICES ....cvevviuiiriiiiiiiiiiiciciiiee e 5157
Trio Student Support Services .......ccvvevrveeerrecvreeneeeineeirreenenes 5161
TULOLING .. 5157
Keokuk: 319.524.3221

BOOKSTOTE ...ttt 1940
Enrollment Coordinator........c.ceverienienienienienieieieeeeseeiesieens 1928
Enrollment Specialists ........eveueirnreveinniercinnienecineneccnenen 1929
Executive Dean of Keokuk Campus .......c.coeeeirveccinniccinnnes 1920
Financial Aid Office .....cooveieiriniiiniiceee e 1922/ 1931
Library (Fred Karre) .....cocecevevenevenerneincncneeneneneneeeneene 1960
ReEGIStIAL ...cuvevieeeiecccrcre e 1923 /1931
SUCCESS COILET «..eenveiureeieerieeniteeie et et eteesreesieeseeesaeesaeees 1943
Testing ServiCes .......ccciviviiniiiniiinieinieiicnere s 1943
TULOTING ¢ s 1943
6

Fall 2011
8/15-16.....Faculty Workshops
8/17 o Fall Semester classes begin
95 e Labor Day. No classes. Offices closed
10/14 ....... Professional Development Day. No classes.
Offices closed

11/23-25 .. Thanksgiving vacation. No classes. Offices closed
12/13 ... Fall Semester ends

12/15 ... Final grades due

12/23-1/2....College Offices closed

Spring 2012
1/3 o, College offices reopen
1/9-10.......Faculty workshops
/11 ... Spring Semester classes begin
3/12-16 ....Spring break. No classes. Offices closed
5/8 e GED Graduation
5/9 oo Keokuk Campus Commencement
5/10 ......... West Burlington Campus Commencement
Spring Semester ends
5/11 ......... Faculty Workshop. Final grades due
Summer 2012
5/14 .......... Early 6 week summer classes begin
5/28 ......... Memorial Day. No classes. Offices closed
5/30 ......... Summer Session classes begin four- and eight-
weeks in length)
6/27 ... Late Summer Session classes begin
(four-week length only)
714 ... Independence Day. No classes. Offices closed
7125 ... Early Summer Session (eight-week) and

Late four-week Summer Session classes end

* A prorated refund schedule and last day to drop will apply to all
registrations. The complete refund schedule and last day to drop is
available on SCC website (Current Students/Student Services and
Resources/Academic Calendar/Click here to see Refund drop schedule).

Refunds/Withdrawals
The refund and last day to drop dates are available by going to
htep://www.scciowa.edu/currentstudents/student_services_and_
resources/enrollment_services/refunddates.html.

Southeastern Community College Handbook



Campus Maps

Keokuk Campus
y 1... Conference Rooms
So%f gwff‘/% 2... Enrollment Services
COMMUNITY COLLEGE 3... Visitor Information
4... WIA Offices
Keokuk Campus 5... Cafeteria
335 Messenger Road 6... Library
Keokuk, IA 52632 7... Student Lounge
319.524.3221 8... Success Center
866.5CC.IOWA (866.722.4692) 9... ICN Classroom
. 10... Bookstore
www.scciowa.edu 11... Computer Labs
InTech Labs

B\dg- 400 \
£meritus Ha
B\dg- 7—90

Bar-Witte "

4 Parking service Drive

Hand\caPpe

parking
e ©®

N\otorc\lde

Student & Faculty Parking
$US)thecrton
COMMUNITY COLLEGE
West Burlington Campus
1 ... Welding Technology
2 ... Construction Technology
3 ...Maintenance
4 ...ArtStudio 1
5 ...PrintShop/
Shipping Receiving
6 ...Computer Labs
7 ...Library Athletic [ ]

8 ...Human Resources / Complex
Foundation
9 ...Childcare Parking

10 ...Business Office
11 ... Financial Aid / Admissions
12 ... Administration
13 ... Welcome Center /

Art Gallery Parking arking]
14 ... Multi-Media Center
15 ...SuCCess Center
16 ... ArtStudio 2

2
Bldg. 600

Parking Parking

17 ...Little Theater 3 2 24
18 ...Blackhawk Bookstore - 25
19 ... Loren Walker Arena / . Bldg.300 Bldg. 200
Athletic Department Bldg. 100
20 ...Blackhawk Cafe Callison Hall
21 ...HealthLab 7
22 ... Auto Collision Repair
23 ... Automotive Technology Bldg.400
24 ... Agriculture 18
25 ... Animation Lab 19
26 ...Greenhouse

27 ...Storage Shed
28 ...Baseball Field
29 ... Softball Field
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Bldg. 450 Bldg. 500

Trustee Hall

Parking
Buppieg

Residence Dorms
30 ... Millenium Hall

31 ... Winegard Hall

32 ... Witte Hall Parking o Viitor Parking
Parking

West Burlington Campus

1500 West Agency Road '

West Burlington, IA 52655-0180

319.752.2731
866.SCC.IOWA (866.722.4692) A/qu
06

www.scciowa.edu

West Agency Road

1.866.SCC.IOWA - www.scciowa.edu

peoy Jabuassapy

Exit 260

Gear Ave.



SCC Foundation

Purpose
Southeastern Community College Founda-
tion is an Iowa nonproﬁt corporation created
in 1982 to assist the college in carrying out
its mission. It is independent, but supportive,
of the college and governed by a 25-member
Board of Directors selected from the area.
The Foundation raises money for scholar-
ships, instructional programs, projects, and
facilities improvements. For information on
how to apply for a Foundation Scholarship,
see page 11.

Non-Profit Foundation - Ways to

Contribute Tax Deductible Gifts
Scholarships and program grants are funded
with donations and endowments established
with the Foundation. The Foundation en-
courages contributions which create educa-
tional opportunities that serve as investments

Equal Access

in everyone’s future. Donors are acknowl-
edged in a variety of ways - including a list-
ing in the college newsletter’s annual Donor
Roll. Annual cash gifts of $1,000 or more
qualify donors for membership in special giv-
ing circles. To recognize individuals who have
established planned gifts or bequests to SCC
or the SCC Foundation, the Foundation cre-
ated the Legacy Society. For further informa-
tion on ways to support SCC students and
programs, go to the Foundation webpage on
www.scciowa.edu or contact:

SCC Foundation

1500 W. Agency Rd, PO. Box 180,

West Burlington, IA 52655-0180

Phone: 319-208-5065 or

1-866.SCC.IOWA, ext. 5065.

FAX: 319-208-5006

E-mail: brump@scciowa.edu

The following are examples in which the
Foundation has acted as the nonprofit vehicle
through which tax deductible gift dollars
were raised to benefit SCC and its students:
1) construction of two 16-room dormitory
buildings on the West Burlington campus in
1989; 2) the 1998-1999 co-purchase of land
contiguous to the West Burlington campus;
3) planning and coordinating the college’s
first major capital campaign that began spring
2000; and 4) conducting a large-scale annual
event to raise funds for scholarships and
instructional program mini-grants.

Equal Opportunity Policy
It is the policy of Southeastern Community
College to select, develop, and promote em-
ployees and students based on individual
ability and performance. It has been, and
shall continue to be, the policy of Southeast-
ern Community College to provide equal
employment opportunity to all people in all
aspects of student and employee relations
without discrimination because of age, dis-
ability, ethnicity, gender, marital status, na-
tional origin, race, religious creed, or sexual
orientation. This policy affects decisions in-
cluding, but not limited to, an employee’s
compensation, benefits, terms and conditions
of employment, opportunities for promotion,
training and development, transfer, and other
privileges of employment. This policy also af-
fects all aspects of student conduct, interac-
tion and student relations with Southeastern
Community College faculty and staff, as well
as other students. It has been, and shall con-
tinue to be, Southeastern Community Col-
lege’s policy to maintain a work and educa-
tional environment free of sexual harassment,
intimidation, and discrimination. It is further
the policy of Southeastern Community Col-
lege to comply with all applicable local, state,
and federal statutes concerning equal employ-
ment opportunity. Inquiries or grievances of
this policy may be directed to the Human
Resources Office, 1500 W. Agency Rd., West
Burlington, lowa, 52655, 319-752-2731 or
866-SCC-IOWA; to the Director of the Iowa
Civil Rights Commission in Des Moines; the

8

Director of the Regional VII Office of the
United States Equal Employment Opportu-
nity Commission in Milwaukee, Wisconsin;
or the Director of the Regional VII Office
of Civil Rights, United States Department
of Education in Kansas City, Missouri. In-
quirees may also be directed to the Director,
lowa Department of Education, Grimes State
Ofhice Building, Des Moines, lowa 50319.

Statement of Inclusion
Southeastern Community College (SCC) is
committed to providing equal access to all
persons who seek post-secondary and relat-
ed educational assistance, within our stated
mission and statutory authority. We remain
committed to helping all persons to the level
of their ability to benefit, regardless of age,
disability, ethnicity, gender, national origin,
race, religious creed, marital status, or sexual
orientation. We will accomplish this com-
mitment through our offering of a broad
spectrum of quality educational programs,
activities, educational assistance, and related
support services. We value diversity as a rich
enhancement of student experiences here and
we are thereby committed to policies that
promote fairness and inclusion for all who

attend SCC.

Therefore, as a reflection of this commitment,
Southeastern Community College confirms
and supports the statements of inclusion,
promoted by the American Association of
Community Colleges (AACC), as modified

below.

1. Southeastern Community College
endorses the continued use of admis-
sions guidelines and employment
practices that promote broad diversity
in community colleges.

shall

pursue those standards and guidelines, which

Southeastern Community College

provide for the fulfillment of our strategic
plan that includes an emphasis on diversity,
with respect to admissions and employment
activities. We recognize that SCC educates
students who will be tomorrow’s leaders, and
their college experience must demonstrate
the richness and substance of our diverse,
multicultural and global environment. In
addition, the environment at SCC shall serve
to promote understanding and appreciation
of others, while encouraging students to grow
as individuals.
2. Southeastern Community College
affirms its commitment to diversity.

SCC will annually evaluate our hiring,
admissions, and financial aid policies to
ensure learner diversity and equal access.
We will ensure that the results of these
evaluations conform to the concept of open
access—the cornerstone of the community
college mission.
3. Southeastern Community College
believes that diversity is crucial to a
democratic society.

Community collegesare, in effect, microcosms
of our greater society, and Southeastern
Community College is no exception. As

Southeastern Community College Handbook



such, we will encourage and enhance the
fullest understanding of human rights and
responsibilities and will teach the skills that
allow our students to effectively participate
in a democratic society. SCC understands its
responsibilities for shaping an environment
that mirrors the general culture and creates

opportunities for all within the college
community to interact with understanding,
tolerance and respect for others. In this way,
diversity in education not only serves as a
model for the world at large, but it also helps
perpetuate social harmony for the future.

Current Student Registration Information

Note: Adapted by the AACC Statement
on inclusion, adopted 4/12/97 Admissions
Information

General Considerations

Studying curriculum needs in relationship
to the available courses and programs is im-
portant prior to registration. Mandatory
placement must also be considered. Aca-
demic planning includes a conference with
an enrollment specialist. Students are urged
to arrange for a planning conference well in
advance of any future term. Enrollment spe-
cialists are available year round.

The registration process includes:

1.  Enroll in classes either online via the
website at www.scciowa.edu or at the
Enrollment Services Office.
(Part-time evening students may
register by phone.)

2. Make arrangements for payment.

Orientation

All students are required to complete a new
student orientation. The orientation, which
is availabe online at the scc website, offers
information on college and registration pro-
cedures, curriculum/program requirements,
bookstore operations, and transfer proce-
dures. Students are also required to take a
placement test before enrolling (ACT, AS-
SET, or COMPASS). An enrollment special-
ist will use test results to assist students with
course selection and career planning. Ori-
entation and ASSET or COMPASS testing
services are available free of charge.

Academic Advising

Academic advising services will be provided
for students. Enrollment specialists will work
closely with students to assist them with ad-
justments to college, class scheduling, edu-
cational planning and exploring educational
options. Additionally, enrollment specialists
will work closely with faculty, use them as
resource people, and urge them to assist stu-
dents in the students’ fields of interest as vol-
untary advisors.

Credit for Courses Completed at Other
Colleges and Universities
Credit will be granted for courses taken at
other regionally accredited institutions in
which the student has earned a grade of “C”

1.866.SCC.IOWA - www.scciowa.edu

(2.00 on a 4.00 point scale) or better. Credit
will also be awarded for courses in which a
grade of “D” has been earned, providing the
student’s overall grade point average from the
transferring institution is “C” (2.00 on a 4.00
scale) or better. See the Registrar’s Office for
any possible exceptions to this policy.

Career education credit from other regionally
accredited schools may be applicable to the
SCC associate of arts and associate of science
degrees.

Acceptance of Credit between SCC

Programs
Individuals changing their educational objec-
tives from one program to another may be
required to complete additional credit hours
to meet the new degree or program comple-
tion requirements. Such occurrences, how-
ever, may be reduced by applying previous
appropriate credit hours toward coursework
required under the newly established educa-
tional goal.

The registrar has the responsibility of
accepting or rejecting credits in lieu of
required coursework, acting within the
of established

guidelines administrative

policy.

Up to 16 credits in career education
(vocational-technical) courses earned at SCC
are acceptable as elective and/or specific
credit applicable toward the associate of arts
and associate of science degrees. A minimum
grade of “C” (2.00 on a 4.00 point scale)
must be earned in each career education
course applicable to the associate of arts or
associate of science degree.

Classifications of Students
A full-time student is one who carries 12
credit hours or more in a given term. A part-
time student is one who carries less than 12
credit hours in a given term.

A first-year student is one who has earned less
than 28 credit hours. A second-year student is
one who has earned 28 or more credit hours.

Students Southeastern

Community College are classified as a

enrolling at

resident or nonresident of lowa by the
registrar according to established guidelines.
The decision will be based on information
furnished by the student and any other
available relevant information. The registrar
is authorized to require such necessary
written documents, affidavits, verifications,
or other evidence to establish the residency of
a student. The responsibility of establishing
residency, for resident tuition purposes, rests
with the student.

Any change in the residency status of a
student at Southeastern Community College
will become effective at the start of the next
term of attendance following the date of
reclassification.  Tuition

actual residence

adjustments will not be retroactive.

Student residency status applies only to
matters under the direct jurisdiction of the
College Board and administration. Residency
regulations established by state and federal
agencies will supersede this institutional
policy in all instances directly related to the
jurisdiction scope of said agency.

Schedule Changes

Students should plan their academic program
carefully so that subsequent changes may be
kept to a minimum. When necessary, sched-
ule changes should be made before the start of
classes. No course may be added to a student’s
schedule after the first week of class without
instructor approval. After the second week
of class, approval of the appropriate dean is
also required.

Students adding courses after the second week
of class should check with the financial aid
office concerning what effect the addition of a
class may (or may not) have on their financial
aid awards. During the fall and spring terms,
a student’s enrollment level is “locked” after
the second week of classes. Therefore, the
addition of coursework after the second week
of classes will not increase grant proration.



During the summer term, students adding
courses after they have officially begun
should check with the Financial aid office to
determine their financial aid “lock” date.

Course Drops

If a student wishes to withdraw from one or
more single courses or totally withdraw from
the college, he/she must contact an enroll-
ment specialist or drop the course via Web
Advisor. If the proper withdrawal procedure
is completed by the drop deadline, a “W”
(withdraw) grade will be shown on the tran-
script for each course dropped.

The last day to withdraw is the date that falls
two thirds into the class time. For example,
the withdrawal deadline for a class that is 30
days in length would be on the 20th day.

Should a student stop attending a class or

Financial Information

classes at any time during a semester without
following the official withdrawal procedures,
he/she will receive a grade that is appropriate
to the instructor’s grading policy and will
forfeit tuition refund rights. Tuition refunds
will only be made to students who withdraw
in accordance with College policies outlined

under the heading “Schedule of Refunds.”

To process a withdrawal, students must
contact Enrollment Services at the West
Burlington campus, extension 5010, or at the
Keokuk campus, extension 1923.

Special Note to Veterans: Any veteran wishing
to drop a course or withdraw from school
should first contact the veterans advisor in
West Burlington at extension 5018 or the
VA certifying official in Keokuk at extension
1923 before completing the withdrawal
procedure.

Indebtedness Policy

No student who has prior unsettled indebt-
edness to the college may register in any new
term. During the period in which the indebt-
edness remains unsettled, no evidence of at-
tendance or other official credentials can be
obtained from the college. Diplomas or cer-
tificates will not be granted nor will credits
be transferred to another college until all ac-
counts are settled.

Indebtedness
library and housing fines, and other charges

may include tuition, fees,

incurred by the student and owed to the
college.

Tuition
Tuition for enrollment in any program is
based on the number of credit hours for
which the student enrolls and legal residence
of the student.

Iowa resident tuition for 2011-2012 is
$135 per credit hour. Nonresident tuition
is $140 per credit hour. Additional fees
may be charged for applied music, bowling,
paramedic, and nurse aide classes.

Average Costs

A resident student carrying an average load of
15 semester hours might expect to pay a tu-
ition cost of $2025+ per semester. Book cost
estimates may run $450 to $500 per semester.
Some programs also require tools, uniforms
and/or supplies. Contact an enrollment spe-
cialist for more information.

Audit

Tuition will be assessed at one-half (1/2) of
the regular tuition rate for non-laboratory
courses. Tuition will be assessed at full rate
for laboratory, shop, and all other courses
contracted or provided through a third party
(Carl Sandburg, Iowa Wesleyan College, On-

line, etc.).

On-Line Classes

Southeastern Community College is a
member of a consortium with other Iowa
community colleges that will deliver a variety
of on-line courses. Online tuition for 2011-
2012 is $150 per semester hour.

10

Required Equipment

Students enrolled in nursing, medical as-
sistant, respiratory care, auto collision, auto
technology, precision machining, and other
career programs may be required to purchase
equipment. The BlackHawk Bookstore offers
a variety of tools/equipment for sale. Such
tools/equipment are often the basics needed
to enter the field of training. Tool lists, prices,
and manufacturer warranty are held by the
bookstore.

Service Charges and Fines

Each year the college adopts a schedule of
service charges and fines that apply to unique
situations. Locker rental, library fines, traffic
violation charges, Office Skills Center costs,
and testing fees are examples of these charges.
A schedule of service charges, additional fees
and fines as approved by the Board of Trustees
will be maintained in the appropriate offices.

Late Payment, Reinstatement &
Returned Check Fees

A late payment fee may be assessed the
day following 100% refunds. If classes
are cancelled due to non-payment, a
reinstatement fee of $50 will be assessed. A
fee of $25 per check will be instituted for all

returned checks.

Payment Plans
Payment plans are available through Nelnet
Business Solutions via the SCC website at
www.scciowa.edu.

Schedule of Refunds
Tuition refunds shall be made during the first

two weeks of a sixteen week class.

A prorated refund schedule will be applied to
registrations occurring at times other than the
regular registration dates.

Withdrawal dates will be established as the
day when official withdrawal procedures are
completed and are not influenced by the last
day of attendance. Checks for tuition refunds
may require 45 days for issuance after the day

of drop.

Appeal of Policy

The Special Appeals Committee may approve
an exception to the refund policy in situa-
tions that are beyond the students control.
Students who feel they have extenuating cir-
cumstances that would warrant an exception
to the refund policy should appeal in writing
to the registrar who will present the appeal to
this committee.
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Student Financial Aid

Eligibility

To be eligible to receive Title IV federally
funded financial aid [Federal Pell Grant, Fed-
eral Supplemental Education Opportunity
Grant (FSEOG), Academic Competitiveness
Grant (ACG), Federal Work-Study (FWS),
Federal Stafford Loans and Federal Parent
Loans for Undergraduate Students (PLUS)],
a student must:

1. Have a high school diploma, ap-
proved home school or a high school
equivalent diploma (GED) or dem-
onstrate an ability to benefit.

2. Be pursuing a diploma or degree at
SCC.

3. Maintain satisfactory progress.

A student’s account must be paid in full for
the term in which he/she is currently enrolled
before any excess funds will be disbursed
directly to the student.

Types of Financial Aid Available
Federal Pell Grant
The Federal Pell Grant is a federal aid program

designed to provide financial assistance to
those who need it to attend post-high school
educational institutions. Pell Grants are
intended to be the “floor” of a financial aid
package and may be combined with other
forms of aid in order to meet the full cost of
education. The Pell Grant award is a grant
and does not have to be repaid.

Federal Supplemental Educational
Opportunity Grant

This grant is awarded to exceptionally
needy students by order of file completion
date. Like the Pell Grant, the Supplemental
Education Opportunity Grant does not have
to be repaid.

Federal Work-Study Program

Financial aid may be obtained through this
program by providing the student a job
opportunity with the College. The maximum
amount of earnings is determined by the
student’s financial need. Students interested
in part-time employment should contact the

SCC Financial Aid Office.

Information study

opportunities is also available on www.

concerning  work
scciowa.edu. A student can view a complete
list of work-study opportunities by accessing
the financial aid portion of SCC’s website.
Click on “Work-study” in order to access a
current job listing.

1.866.SCC.IOWA - www.scciowa.edu

Federal Stafford Loan

Federal Stafford loan applications are available
on-line on the financial aid portion of SCC’s
website www.scciowa.edu. A student must
complete the FAFSA prior to applying for
a federal student loan. Each step identified
online should be completed electronically for
timely processing. Repayment of this loan
does not begin until the student graduates,
leaves school or drops below halftime
enrollment.

Federal PLUS Loan

This program provides loans to the parents
of undergraduate students for educationally
related expenses. The parent should contact
the Financial Aid Office in the event he or she
would like to apply for a Federal Plus loan.

Towa Vocational-Technical Tuition Grant
Program

This program is limited to students enrolled
in a vocational, technical or career option
program. Students must file the FAFSA (Free
Application for Federal Student Aid) before
July st preceding their anticipated term of
enrollment.

SCC Trustees Scholarships
The Board

Community College offers honor scholarships
and
Scholarships pay for in-state tuition and

of Trustees at Southeastern

to  valedictorians salutatorians.
required textbooks. Students must enroll at
SCC as full-time students no later than the
fall term following high school graduation.
Application forms are available at the high
school counselor’s office or the SCC Financial

Aid Office.
SCC Foundation Scholarships

The SCC Foundation is proud to assist
deserving students enrolling at Southeastern
Community College. Through the generosity
of local businesses, professional associations,
and individuals, the SCC Foundation assists
deserving students with many scholarships
each year, ranging from $100 to full tuition
and books awards. Current funding categories
include: Arts & Sciences, Athletic, Career
Program, General, and Health Occupations.
Donors may provide recommended eligibility
criteria for scholarships; thus, eligibility
requirements vary greatly.

The SCC Foundation Scholarship Selection
Committee strives to match each applicant’s
with  possible  scholarship
opportunities. All awards are based on the
availability of funds. Most awards are credited
toward the recipient’s tuition and required
books. In some cases, required course supplies
and other expenses are allowable. Current

eligibility

recipients may be eligible for continuation
awards when funds are available, but must: (a)
submit a new application each year; (b) meet
specific cumulative grade point averages (2.0
for freshmen and 2.2 for sophomores, unless
otherwise stated by a specific scholarship); and
(c) continue to meet designated scholarship
eligibility criteria.

To be online
applications must be submitted online by
the stated deadline at www.scciowa.edu.
Two reference letters must accompany the

considered, complete

initial application within one week after the
deadline. The annual deadline for full-year
awards is 4:30 p.m. April 1. Applications
for spring term only awards are due by 4:30
p.m. on October 1. For more information,
go to www.scciowa.edu, or contact the SCC
Foundation at 319-208-5065 or by e-mail at
brump@scciowa.edu.

Veterans Administration Benefits

SCC is an approved institution for veterans.
For further information, contact a VA
Certifying Official at extension 5018 for the
West Burlington campus or extension 1923
for the Keokuk campus.

How to Apply for Financial Assistance

To be considered for financial aid at South-

eastern Community College, a student must:

1. Apply and be accepted by the College.

2. Complete the FAFSA at www.fafsa.gov.
3. Provide an SCC Financial Aid Infor-

mation Form and any other requested

documents for completion of file with

the Financial Aid Office.

When to Apply for Financial Aid

Students should plan to apply for financial
aid in the early spring of the year for fall
term entry. Financial aid applications can be
submitted at any time during the school year.
For further information concerning student
financial aid, contact:

West Burlington Campus

Financial Aid Office Telephone:
319-752-731, ext. 5014 or 866-SCC-IOWA
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Keokulk Campus

Financial Aid Office Telephone:
319.524.3221, ext. 1922 or

866.SCC.IOWA

Return of Title IV Funds for Financial

Aid Recipients
Unearned Title IV funds (Pell, Stafford
loans, SEOG) must be returned to the
federal government for a student who totally
withdraws (official/unofficial) on or before
the 60% point of the enrollment period.
The amount of return is determined by the
following:

1. Determine percentage of enrollment
period student completed.

2. Earned aid = total awarded Title IV
aid multiplied by same percentage.

3. Unearned aid = earned aid subtracted
from total disbursable aid.

4. Southeastern returns: the total
institutional charges incurred by the
student multiplied by the unearned
percentage of Title IV aid.

5. Student returns: The difference
between the total amount of Title IV
aid to be returned and the amount
of Title IV funds to be returned by
SCC. If the student received grants,
this amount is then reduced by the
amount of loans to be repaid by the
student. Finally, a Title IV grant pro-
tection allowance equal to 50% of the
total grant aid disbursed is subtracted
yielding the amount of Title IV grant
funds the student is responsible to
return.

SCC or the student is required to return un-
earned financial aid assistance in a particular
order when a student officially or unofhicially
withdraws:

1. Unsubsidized Federal Direct Stafford
Loans

2. Subsidized Federal Direct Stafford

Loans

Direct PLUS Loan

Federal Pell Grant

Academic Competitiveness Grant

Federal SEOG

Students who are required to return unearned

AN NS

funds to the federal government are given 45
days to make the payment to SCC.

Satisfactory Academic Progress Guideline

The following guidelines are subject to change
due to a recent modification of the federal
regulatory language concerning satisfactory
academic progress. When SCC publishes
the updated Satisfactory Academic Progress
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policy for the institution, each enrolled
student will be notified by the Financial Aid
Office via student email.

Southeastern Community College is required
to establish and monitor academic progress
standards for students who are federal and
state financial aid applicants. This policy
ensures that any student who receives or
applies for financial aid is making progress
toward a degree. The student’s total academic
history is monitored regardless of whether he/
she has previously received financial aid.

In order to maintain eligibility for financial
aid, a student must meet the standards
requirements. Check with the Enrollment
Services Office for more information. Failure
to meet these requirements may result in the
loss of aid. Programs affected by standards
requirements are:
¢ Federal Pell Grant
* Federal Stafford Loan
¢ Federal SEOG
¢ Federal PLUS Loan
* Federal Work-Study
* Jowa Vocational-Technical Tuition
Grant
* Towa Work-Study
¢ Jowa National Guard Tuition
Program
* Jowa Grant
* Designated SCC Foundation
Scholarships.

Additional Information

1. Credit/no credit, course repeats,
withdrawals, incompletes, and devel-
opmental courses will be included as
part of the student’s cumulative credit
hours enrolled for maximum time
frame purposes.

2. Transfer credits accepted toward the
student’s program are included when
measuring the student’s cumulative
completion percentage. The accepted
transfer hours are also included when
measuring cumulative credit hours
enrolled for maximum time frame
purposes.

3. Courses taken for audit, hours via
institutional proficiency exams,
advanced placement, and hours via
the college level examination program
will not be included as part of the
student’s cumulative credit hours
enrolled for maximum time frame
purposes.

Monitoring Progress
1. Academic progress will be reviewed
following each term to determine if

the standards requirements have been
met.

2. Financial Aid Probation—The first
term the student fails to meet the
standards requirements the student
will be placed on financial aid proba-
tion. This probationary period should
be utilized by the student to meet
the satisfactory academic progress
standards requirements.

3. Financial Aid Dismissal—Students
failing to show satisfactory progress
during their probationary period will
be placed on financial aid dismissal.
A student may also be placed on
dismissal if no credits are earned dur-
ing their most recent/current term of
enrollment.

Reinstatement of Eligibility

1. Complete the number of credit hours
necessary to achieve the 67% require-
ment and a minimum cumulative
2.0 grade point average. This will be
at the student’s own expense. When
these hours have been completed, the
Financial Aid Office must be notified
so eligibility for aid can be reinstated.

2. If special circumstances exist, the
student may submit a letter of appeal
to the Financial Aid Office stating
the reasons the standards require-
ments were not met. If the appeal is
approved, eligibility for financial aid
will be reinstated on a probationary
level. This will continue unless the
student does not attain a GPA of 2.0
and does not complete 100% of all
classes attempted during the term
being reviewed.

Students wishing to continue to receive VA
educational benefits under Title 38 USC
must maintain a minimum cumulative GPA
of 2.00. If the minimum is not maintained,
the student is placed on academic probation
for one term. If the minimum cumulative
GPA is not achieved upon completion of
the probation term, the veterans advisor
will notify the Veterans’ Administration that
minimum standards are not being maintained
so that VA educational benefits may be
terminated by the Veterans’ Administration.

The veteran may again be recertified for
educational benefits upon completion of
a subsequent term in which satisfactory
progress is achieved. The term in which
satisfactory progress is achieved will be at the
student’s expense.
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Academic Information

Semester System

Southeastern Community College operates
on a semester system with the academic year
being divided into two semester terms of 16
weeks each. A summer session may vary from
four weeks to eight weeks in length rather
than the 16 weeks for the regular fall and
spring semesters.

Student Academic Load

Credit is measured in semester hours. The to-
tal credit hour load for each arts and sciences
student in a semester may not exceed 18
hours unless special permission of the Enroll-
ment Coordinator. Full-time career educa-
tion students may not exceed the prescribed
total credit hour load established by the pro-
gram in which they are enrolled without the
permission of the Enrollment Coordinator or
Executive Dean of Keokuk campus.

To decide how many hours to sign up for
consider that for every hour of class, plan
to spend two to three hours on homework.
Check with an enrollment specialist when
determining your class load. To determine
how many hours you'll spend in class per
week, the formula is one hour in class per
week for every lecture hour credit and
two hours in class for each lab hour credit.
Average load for the full-time Arts & Science
student is 15 credit hours.

Students should be aware that lecture and
laboratory hours for all courses that are
scheduled during a summer session will
require considerably more actual hours of
attendance per week.

Grading System

Faculty report grades in accordance with
Board Policy, Administrative Guidelines and
the individual instructor’s course grading
scale/procedures. The use of plus and minus
is optional. The grading system used by an
instructor must be applied to all students in
a given class and to all of his/her sections of a
multi-section course. Instructors are required
to inform students of their grading scale/pro-
cedures at the start of each semester’s classes.

1.866.SCC.IOWA - www.scciowa.edu

Grade Meaning Grade Point
A Excellent................ 4.00
A 3.67
Bt oo 3.33
B Above Average ....... 3.00
B 2.67
Crtrreiiiiiii 2.33
Cuoees Average.......ccoeueunene 2.00
G 1.67
Do 1.33
D..ce. Below Average ....... 1.00
D 0.67
| Failure or Failing ..0.00

Symbols not used in Calculating G.RA.
| Incomplete
W Withdrew
D QR Course Repeated
|\ Audit
P Credit Earned/Pass
Qe No Credit/No Pass
R Required/No Credit
T Credit Granted by Examination
(Test Out)
| SRR Credit Granted for Experiential
Learning
| Excused Without Credit
Grade Point Average

Grade point average is computed as follows:
1. For each course, multiply the credits
earned by the numerical value of the

grade received in that course.

2. Compute the sum of all grade points
received for all courses.

3. Divide the total grade points by the
number of credits attempted. Dis-
regard the credits attempted for any
course in which a symbol listed above
was received.

Incomplete

A temporary grade of “I” (incomplete) may
be given only in cases when the instructor
or appropriate dean has determined that
circumstances beyond the control of the
student have made it impossible for him/
her to complete the required class work
on time. “I” is permissible only when the
student has maintained a passing grade prior
to the occurrence of the circumstance which
prompted the request for an “I”. Due date for
the work will be determined by the instructor
but no later than midterm of the following
term. Any incomplete grades that have not
been turned in by that time will be changed
to “F” by the Registrar’s Office.

Repeating Courses

When a student chooses to repeat a class,
only the latest grade and credit will be used
in determining hours earned and cumulative
grade point average.

Auditing Courses
Students may enroll in a course on an audit
basis. The student will not receive credit or a
grade, but the audit status will be recorded.

Students desiring to audit a particular course
must make a formal request to the Registrar’s
Office no later than the end of the third week

of classes.

Tuition will be assessed at one-half (1/2) of
the regular tuition rate for non-laboratory
courses. Tuition will be assessed at full rate
for laboratory, shop, and all other courses
contracted or provided through a third party
(Carl Sandburg, Iowa Wesleyan College, On-

line, etc.).

There will be no auditing of clinical courses in
any health programs.

Credit/No Credit Option

Southeastern Community College allows stu-
dents to enroll in courses under a “credit/no
credit” option. The purpose of the “credit/
no credit” option is to encourage course ex-
ploration beyond the student’s major area of
study. No more than seven semester hours of
“credit/no credit” may be elected within any
one term of enrollment. A total of no more
than 16 semester hours of “credit/no credit”
may be accumulated.

Students who wish to exercise the “credit/
no credit” option should study carefully
the specific requirements of this option in
consultation with an enrollment specialist.
Selection of this option must be declared
by the end of the third week of classes.
Requirements may be secured from the
Registrar’s Office.

“New Start” Program
The “New Start” Program is intended for
students who change to a new program of
study after receiving unsatisfactory grades in
a previous program at Southeastern. It allows
the student to begin a new cumulative grade
point average from the beginning of the new
program. A change to a new program of study
is identified as a change in declared program;
that is, changing from arts and sciences to a
vocational program, changing from any voca-
tional program to arts and sciences or chang-
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ing from one vocational program to another
vocational program.

“New Start” is a one time only option and
means that all academic work completed
prior to the designated “New Start” date will
appear on the academic record but will not
be considered for use in the cumulative grade
point average. A student may file a petition
to implement the “New Start” through
the Registrar's Office after completing 12
semester hours in the new program with a
cumulative GPA of 2.00.

Credit/Waiver by Examination
Southeastern Community College has estab-
lished three methods of earning or waiving
credit through testing. They include the Col-
lege Level Examination Program (CLEP), the
Institutional Proficiency Exam (IPE), and the
waiver option of the IPE. The Registrar’s Of-
fice or an enrollment specialist can provide
additional information.

Credit by Arrangement

Under certain circumstances, students may
not be able to complete educational goals.
The circumstances may include: (1) course
needed to complete graduation requirements
may not be offered; (2) course may be
cancelled; (3) other unusual circumstances
deemed essential by the appropriate dean to
serve students.

Consequently, the college offers the option
of arranging the class. Such classes would
appear in the college catalog but not on the
given term schedule. Information regarding
enrollment via credit by arrangement can be
obtained from an enrollment specialist or the

Registrar’s Office.

Final Examinations
Final exams are given at the end of each se-
mester. Schedules of testing times are posted
around each campus several weeks in advance
of the exams. The testing periods are approxi-
mately an hour and a half in length.

Grade Reports
Neither midterm nor final grade reports will
be mailed, nor will the grades be given over the
phone. Students can access all midterm and
final grades via the web at www.scciowa.edu as
soon as grades are posted. Questions regard-
ing specific grades should be directed to the

instructor.
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Dean’s List

Students who have attempted 12 or more
credit hours and achieved a grade point aver-
age of 3.5 or better in any term are honored
by being named to the dean’s list. The dean’s
list is mailed to all regional newspapers and
is posted on both campuses and the website
after the fall and spring semesters.

Honor Society—Phi Theta Kappa
Students who have successfully completed a
minimum of 12 credit hours toward a diplo-
ma/degree and who have a cumulative grade
point average of 3.5 or above will be invited
to join Phi Theta Kappa. This international
honor society inducts students both fall and
spring semesters. Phi Theta Kappa graduates
are eligible to wear the gold stole and tassel at
graduation.

Transcript Requests

A student’s academic record is considered a
confidential document and, therefore, will
only be released upon written request of the
student with the following exception. Phone-
in requests will be accepted for transcripts
issued to educational institutions or to the
student’s home address. Transcripts are not
released for students who have an outstand-
ing financial obligation with the college.

Requests will be honored as quickly as
possible, in order of receipt. However, during
peak periods (i.e., registration, end of a term)
there will be some delay. Therefore, transcripts
should be requested well in advance of these
periods.

Transcripts from high school, other colleges,
or universities, which have been sent to SCC
for student files cannot be copied. Additional
copies must be obtained directly from the
sending schools.

Student Record Retention Policy

The official academic transcript, (record
of enrollment credit earned by a student at
Southeastern Community College), shall be
retained by Southeastern Community Col-
lege in perpetuity.

All documents which are used to create,
update, and support the accuracy of the official
academic transcript shall be retained for two
(2) years after a student’s last enrollment at
the institution. These documents will then be
destroyed. All appropriate pending requests
to review students documents shall be
honored prior to their destruction.

Academic Progress Standards

Nursing, Medical Assistant, Medical Billing
and Coding, Respiratory Care, Chemical

Dependency Programs, and Emergency
Medical Services

Students enrolled in the nursing, medical
assistant, medical billing and coding, and
respiratory care programs must maintain a
grade of “C” (2.0) or above in all required
program courses to progtess in the program.

Students enrolled in the chemical dependency
program must maintain a grade of “C” (2.0)
or above in all required chemical dependency
courses to progress in the program.

Suspension and Dismissal

Any student of Southeastern Community
College may be suspended or dismissed for
behavior considered detrimental to the wel-
fare of the institution or fellow students. Stu-
dents enrolled in health career programs will
also be subject to the health career programs
statement of ethical and professional conduct
and disciplinary policy, which includes ad-
ditional student expectations for safe patient
care.

Attendance Policy

The college staff and faculty feel that class-
room attendance is a very important fac-
tor toward successful completion of college
work. Although the responsibility for attend-
ing classes rests with the student, it should be
understood that a student is expected to at-
tend class in order to maximize the benefit of
enrollment in the college.

Instructors are responsible for developing
and implementing their own system and
forms for recording class attendance which
may be checked and verified by sources from
both on and off campus. These include, but
are not limited to, SCC enrollment services
personnel, the Veterans Administration,
federal, state, county, and private human
services agencies, and scholarship granting
organizations. Financial aid awards are based
on enrollment status. Awards may be reduced

for classes that are never attended.

Each instructor shall establish criteria and
standards of achievement necessary to earn
a specific academic grade. This criteria
shall include a statement of the instructor’s
attendance policy and be given to each class
member at the beginning of the session.

This policy is subject to the limitations of The
Family Educational Rights and Privacy Act.
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Transfer of Credit

Transferring Credits to Four-Year
Institutions

The transferability of credit earned in any
course at the college is determined by the
college to which the student is transferring.

SCC is a

school, transfer-level coursework is readily

Since regionally accredited

accepted by other institutions. However,
students need to be aware that vocational
and developmental classes will generally
not transfer. For clarification, contact the

Enrollment Services office.

Many colleges and universities accept the AA
degree as meeting all or most of their general
Students should

check with their transfer institution regarding

education requirements.

acceptance of the AA degree.

SCC has specific articulation agreements
with the following schools:

* Culver Stockton College

* Hannibal-LaGrange College

* Indiana University

* Purdue University

* Jowa State University

* Jowa Wesleyan College

* Monmouth College

* Mt. St. Clare College

* Northwest Missouri State University

¢ Palmer College of Chiropractic

* Simpson College

* Southern Illinois University

* University of Iowa

* University of Northern Iowa

* University of Phoenix

* Upper Iowa University

* Western Illinois University

* Waldorf College

¢ William Penn

Information regarding transfer of SCC
courses is available on SCC’s website under
Click on “after SCC”

and then the “transferring to a 4 year college”.

“Current students”.

College information from additional

institutions is available in the Enrollment

Services Office.

Cooperative Agreements and Exchanges
Southeastern Community College has a vari-
ety of cooperative agreements and exchanges
with both two- and four-year colleges and
universities.

1.866.SCC.IOWA - www.scciowa.edu

Carl Sandburg College—Student Exchange
Program

A reciprocal agreement exists between SCC
and Carl Sandburg College, Galesburg, Illi-
nois. This agreement permits Illinois students
to attend classes at SCC at the Illinois in-
district tuition rate. This agreement likewise
permits SCC students to enroll at CSC in se-
lected courses at the Iowa resident rate.

Hannibal-LaGrange College
and
Hannibal-LaGrange College have developed

Southeastern Community College

agreements that allow students who have
completed AA, AS or AAS degrees from SCC
to complete bachelor degrees through HLG
on the Keokuk campus. Both Bachelor of
Science and Bachelor of Applied Science de-
grees are offered in Organizational Manage-
ment and Criminal Justice. The program is
designed for working adults. Please contact
ADVANCE Program at Hannibal-LaGrange
College 573-629-3189.

Towa Community College Online
Consortium

Southeastern Community College has en-
tered into an agreement with six other Iowa
community colleges to offer an associate of
arts, Agriculture, Business or Criminal Jus-
tice degree online. These degrees have been
accredited by SCC’s accrediting agency, the
Higher Learning Commission. There are
also a number of career education courses
available through this consortium. Eastern
Iowa Community College, Iowa Lakes Com-
munity College, Iowa Western Community
College, Northwest Iowa Community Col-
lege, Southwestern Community College, and
Western Iowa Technical Community College
are involved in this partnership.

Towa Wesleyan College—Cooperative
Enrollment and Dual Admission
Opportunities

Various enrollment agreements exist for both
IWC and SCC students including a single
admissions process, use of both SCC and
IWC facilities for eligible students, and cross-
registration for some coursework. Please
contact either SCC Enrollment Services at
319-752-2731, ext. 5010, or IWC Admis-
sions at 319-385-6231.

Iowa Wesleyan also offers several completion
degrees on the SCC West Burlington campus
at night. Students are able to complete a
Bachelor’s degree without leaving the SCC
campus.

St. Ambrose University—MBA Management
Specialist

St. Ambrose University offers master’s degree
level classes at the West Burlington campus.
Students may enroll in fifteen (15) courses;
approximately two courses per semester
for three and one-half years. For more in-
formation, contact the dean of extended
services at SCC or St. Ambrose University,
888-622-1728.

Western Illinois University—Dual
Admission

SCC and WIU have developed an agree-
ment for the express purpose of coordinating
simultaneous student acceptance at both in-
stitutions. The dual admission program ap-
plies to all students seeking a degree-leading
program at WIU, with the exception of the
Board of Trustees bachelor of arts degree as
well as those students seeking a second bac-
calaureate degree. The program is designed
to maximize student progress and minimize
transfer delays for those students enrolling at
SCC and later transferring to WIU with their
AA degree.

Admissions Offices and/or advisors at all
participating schools may be contacted for
more information.
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Graduation Requirements

General Information
A student who intends to graduate from
Southeastern Community College must file a
Request to Graduate petition. This petition
should be completed when registering for the
last anticipated semester of classes. Petition
forms are available in the Registrar’s Office.

Degree, diploma, and certificate requirements
stated in the Southeastern Community
College catalog at the time of a student’s
initial enrollment will remain in effect for
that student until graduation. If changes
occur in graduation requirements subsequent
to initial enrollment the student may elect
to graduate under the most recent degree or
diploma requirements. The ability to graduate
under the requirements of an older catalog
is subject to a five-year limitation. The final
determination of graduation requirements
rests with the registrar.

It is the responsibility of the student to know
and to observe the requirements of his/her
curriculum and the rules governing academic
work. Although an enrollment specialist
will attempt to help the student make wise
decisions, the final responsibility for meeting
the requirements for graduation rests with the
student.

Graduation from Southeastern Community
College shall be certified by the issuance of
a degree, diploma, or certificate. No student
shall be issued an award who has not earned
a cumulative grade point average of at least

2.00 at SCC.

Students attending Southeastern Community
College through Carl Sandburg College and
who expect to graduate with an associate
of arts or an associate of science degree
must meet the appropriate Carl Sandburg
College graduation requirements. Any career
education graduates through Carl Sandburg
College must meet Southeastern Community
College graduation requirements.

In those instances where a student receives
information from an enrollment specialist
which may have an impact upon the
application
of credits toward graduation, the student

graduation requirements or
is advised to secure such commitment
in writing. It is further advised that such
commitment be retained by the student until
the sequence of events is such that it would
be no longer necessary to demonstrate the
establishment of such a commitment.
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Commencement

An integral part of the student’s experience
The

commencement is held at the conclusion

in college is commencement.
of the spring semester. Any student of the
college who has completed all the necessary
requirements for a degree, diploma, or a
certificate requiring 15 or more semester hours
is eligible to participate. Additionally, any
student of Southeastern Community College
is eligible to participate in commencement if
there is a clear indication made to the registrar
by the student at the beginning of the spring
semester that necessary requirements will be
completed prior to the beginning of the next
fall semester.

Graduation with Honors

Qualifying students are recognized as meet-
ing the requirements of Graduation with
Honors at commencement ceremonies. To
qualify for this recognition, the student’s cu-
mulative grade point average must be 3.75
or above as of the end of the fall semester. A
minimum of 15 semester hours must have
been completed at Southeastern Community
College. A student with a GPA below 3.75,
but above a 3.50, may qualify at the end of
the spring semester if he/she receives spring
grades which are high enough to raise his/
her GPA to 3.75 or above at the end of the
spring semester. It is the responsibility of the
student to notify the registrar of this possible
last-minute designation.

Assessment Philosophy
Assessing student academic achievement at
Southeastern Community College is a pro-
cess of documenting student learning within
the domain of general education require-
ments and within career education programs
that go beyond traditional course grades. The
purpose of assessment is to promote and doc-
ument continuous educational improvement
throughout the institution.

The data gathered will be used to make
adjustments within courses and/or programs
when deemed necessary. Assessment data will
also provide valuable information for use in
the college’s strategic planning and program
review processes. The assessment of students’
knowledge of course content and general
education and career education objectives
will also allow the college to become more
articulate in its communication efforts with
internal and external constituents regarding
how well the college is accomplishing its
mission and goals/objectives. In order to

gather data concerning student progress
in achieving general education objectives,
students eligible for associate degree awards
at graduation will be required to participate
in an exit examination that measures progress
in achieving general education foundational
skills typically attained by the end of the first
two years of college.

General Education Statement
The goal of Southeastern Community Col-
lege is to instill within its degree graduates
a body of knowledge, skills, and attitudes
upon which they can build to be contribut-
ing members of society. To accomplish this,
associate degree requirements are established
which meet a diversity of interests associated
with comprehensive community college stu-
dents. Southeastern Community College re-
quires that the associate of arts (AA) degree
contain a minimum of 41 semester hours and
the associate of science (AS) degree contain
a minimum of 27 semester hours of general
education which includes courses in the fol-
lowing areas:

1. Communication

2. Social Science

3.  Humanities

4. Mathematics

5. Science

Students graduating with an associate of
applied science (AAS) degree shall complete a
minimum of 15 semester hours of credit from
courses outside of their area of specialization.
Out of this 15 semester hours, 12 semester
hours of general education requirements
must be taken with at least one course from
each of three areas:

1. Communication

2. Social Sciences and/or Humanities

3. Mathematics and/or Science

Students graduating with an associate degree
from Southeastern Community College will
have the opportunity to:

A. Develop and use effective communi-
cation and interpersonal skills.

B. Locate, analyze and use information.

C. Develop an understanding of self,
especially as a lifelong learner.

D. Exercise critical thinking, explore
moral issues and make ethical deci-
sions.

E. Recognize the dignity and worth of
each individual and understand vari-
ous cultures and their interrelation-

ships.
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E  Understand and apply fundamental
principles of mathematics.

G. Understand and apply fundamental
principles of science.

H. Use modern technology.

—

Explore the richness that literature,
history and the arts have contributed
to human life.

General Education Group Requirements

Communication

ENG English; SPC Speech

Humanities

ART Art; LIT Literature; Foreign Language
— FLF French, FLG German, FLS Spanish;
HIS History; HUM Humanities; MUS, Mu-
sic; PHI Philosophy; DRA Drama

Social Sciences

ECN Economics; GEO Geography; HIS
History; POL Political Science; PSY Psychol-
ogy; SOC Sociology

Math and Science
MAT Mathematics; BIO Biology; CHM

Chemistry; ENV  Environmental Science;
PHY Physics

Credit earned toward satisfaction of one
group requirement may not be applied toward
satisfaction of a second group requirement.

Academic Awards

Requirements for each of the college’s curric-
ulums must be satisfactorily completed prior
to an individual being eligible to receive an
award from Southeastern Community Col-
lege. One of the following will be awarded
to a student who completes the specified re-
quirements:

* Associate of Arts degree

* Associate of Science degree

* Associate of Applied Science degree

* Diploma

¢ Certificate

Associate of Arts Degree

The associate of arts degree is primarily in-
tended for those students who plan to trans-
fer to a four-year college or university. All
credits earned within this classification are
considered transferable by this institution.
However, the student should always consult
with the four-year institution to ascertain ap-
plication of particular courses for his/her de-
gree objectives.

All candidates for the Associate of Arts Degree
must meet the following requirements:
1. Earn a minimum of 15 of the last 20
semester hours of credit in resident
classes at Southeastern Community

College.

1.866.SCC.IOWA - www.scciowa.edu

2. Earn a minimum cumulative grade
point average (GPA) of 2.00 at SCC.

3a. All general education group require-
ments necessary for the associate of
arts degree must be selected from
transfer course offerings.

3b. Each of the following minimum
general education group requirements
must be met:
Communication (ENG-105,

ENG-106, SPC-112) 9 sem. hrs.
Humanities *8 sem. hrs.
Social Sciences *8 sem. hrs.

Science and Mathematics*8 sem. hrs.
Distributed Requirements **8 sem.

hrs.

41 sem. hrs.
Electives ***21 sem. hrs.
Minimum Total 62 sem. hrs.

* Select courses from at least two different
disciplines in this area. In the science and
mathematics group, at least one lab science
and one mathematics course must be taken.

** Select courses from among the above three
areas (humanities, social sciences, science and
mathematics).

*** These hours will be taken from arts and
sciences electives designed and acceptable for
transfer. However, up to 16 semester hours
of career education courses with a grade of
“C” (2.00 on a 4.00 scale) or better may be
applied as part of the 21 semester hours of
electives. (See Item 3a)
4. Complete exit examination that mea-
sures progress in achieving general
education foundational skills.

Associate of Science Degree

The associate of science degree is intended
for those students who plan to graduate
from Southeastern Community College in a
prescribed area of specialization. All credits
earned within this classification are consid-
ered transferable by the college. However, a
transfer student should consult with the four-
year institution to determine application of
particular courses for his/her degree objec-
tives.

All candidates for the Associate of Science
Degree must meet the following requirements:
1. Earn a minimum of 15 of the last 20
semester hours of credit in resident
classes at Southeastern Community
College.
2. Earn a minimum cumulative grade
point average (GPA) of 2.00 at SCC.
3a. All general education group require-
ments and specialty area requirements
necessary for the associate of science

degree must be selected from courses
numbered above 100.

3b. Each of the following minimum
general education group requirements
must be met:

Communication (ENG-105,

ENG-106, SPC-112) 9 sem. hrs.
Humanities *6 sem. hrs.
Social Sciences *6 sem. hrs.

Science and Mathematics *6 sem. hrs.
27 sem. hrs.
Area of Specialization **35 sem. hrs.

Minimum Total 62 sem. hrs.

* Select courses from at least two different
disciplines in this area. In the science and
mathematics group, at least one science and
one mathematics course must be taken.

** Areas of specialization are listed in the
career education section of this catalog.
However, up to 16 semester hours of career
education courses with a grade of “C” (2.00
on a 4.00 scale) or better may be applied as
part of this requirement.

4. Complete exit examination that measures
progress in achieving general education
foundational skills.

Associate of Applied Science Degree

The associate of applied science degree is
intended for those students who are enrolled
in a two-year career education program.

All candidates for the Associate of Applied
Science Degree must meet the following
requirements:

1. Earn a minimum of 15 of the last 20
semester hours of credit in resident
classes at Southeastern Community
College.

2. FEarn a minimum cumulative grade
point average (GPA) of 2.00 in the
AAS degree curriculum at SCC.

3.  General education courses required
for the associate of applied science
degree must be selected from courses
listed in the approved program cur-
riculum. A minimum of fifteen (15)
semester hours of credit needs to be
taken from courses outside of the
program area of specialization. Out
of this 15 semester hours, 12 semester
hours of general education require-
ments must be taken with at least one
course from each of the three areas:
Communication; Social Sciences and/
or Humanities; Mathematics and/or
Science.
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4. Complete exit examination that mea-
sures progress in achieving general
education foundational skills.

5. Satisfactory completion of all core
and general education requirements
as specified for the curriculum
selected. Said requirements are stated
in the career education section of this
catalog. Core and general education
requirements of the individual career
education curriculums vary in terms
of the credit hour requirements.
Therefore, requirements should be
evaluated carefully by the student.
Normally, the length of all career
education curricula leading to an
associate of applied science degree is a
minimum of four semesters.

Services and Activities

Diploma
The diploma shall be issued to a person who
has graduated from an approved vocational
program which does not culminate in a de-
gree or certificate.

All candidates for a Diploma must meet the
following requirements:

1.  Earn a minimum of ten of the last 13
semester hours of credit in resident
classes at Southeastern Community
College.

2. Earn a minimum cumulative grade
point average (GPA) of 2.00 at SCC
in the diploma curriculum.

3. General education courses and elec-
tive credit required for a diploma are
listed in the approved curriculum for
that diploma.

4. Satisfactory completion of all general
education and core requirements as
specified for the diploma program.
Said requirements are stated in the ca-
reer education section of this catalog.
Requirements of diploma programs
vary in terms of length and credit
hours.

Certificate
A certificate of completion may be issued to
a student who has satisfactorily completed a
course of study prescribed by the institution
other than one that is intended to result in
the awarding of a diploma or degree.

All candidates for a Certificate must meet the
following requirements:

1. All requirements must be met through
earned SCC credits or through ap-
proved action by the registrar.

2. Earn a minimum cumulative grade
point average (GPA) of 2.00 in the
certificate curriculum at SCC.

3. General education courses, if
required, are listed in the approved
curriculum for that certificate.

4. Satisfactory completion of all core,
general education and/or elective
requirements as specified for the cer-
tificate program. Said requirements
are stated in the program section of
the college catalog. Requirements of
certificate programs vary in terms of
length and credit hours.

SuCCess Centers
SuCCess Centers are located at both the West
Burlington (Room 513) and Keokuk (Room
206) campuses. Services available at both sites
include:

Fundamental and college level classes

¢ Assessments: COMPASS and COM-
PASS ESL

¢ Consultation/ Guidance on Academic
Concern

* Study Skills Development

¢ Services for Students with Disabilities
for both campuses

* Peer Tutoring (as tutors are available)

¢ Exams: CLEP, Illinois Constitution
Test, virtual course, and SCC course
makeup tests

The West Burlington Center also offers:
¢ Exams: GED, Dental Exam, CNA
Written Exam, Pesticide Applicator,
and selected online and correspon-
dence class exam,
* Federal TRIO programs (SSS and
UB)
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Office Skills Center

The Office Skills Center is located in Room
174 at the West Burlington campus. It pro-
vides the opportunity for an individual to
learn, relearn, or explore office skills and can
serve as a transition to the traditional class-
room. The Office Skills Center can prepare
a person to gain entry level employment or
to enter a more comprehensive office train-
ing program. It offers supplemental assistance
for students enrolled in office professional
programs who may need additional instruc-
tion. The center features individualized in-
struction and emphasizes the achievement of
competencies in areas selected by the student.
Students not currently enrolled for college
credit may use the center by buying blocks
of time. This open entry/open exit option al-
lows a person to begin at any time and leave
the program when individually chosen goals
have been met.

The Office Skills Center offers instruction
in the following areas: keyboarding, office
machines, bookkeeping skills, developing

computer literacy and word processing.

Libraries
The Yohe Memorial Library at the West Bur-
lington campus and the Fred Karre Memo-
rial Library at the Keokuk campus contain a
combined collection of over 30,000 volumes,
plus non-book media. This collection may
be accessed at either library through the au-
tomated catalog or by visiting Southeastern
Community College’s web site, www.scciowa.

edu.

In addition, the
approximately 70 periodical titles and provide
access to many subscription online databases

libraries subscribe to

which are available from any internet
accessible computer. Librarians are available
for reference assistance and individual or
group orientation is available. The libraries
of Southeastern Community College serve all
residents of Merged Area XVI. Library hours

and telephone numbers are as follows:

Yohe Memorial Library
West Burlington campus,
Room 171; 319-752-2731, ext. 5090
Regular School Year Hours:
Mon. — Thurs., 8 a.m — 9 p.m.;
Fri., 8 a.m. — 4:30 p.m.
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Fred Karre Memorial Library
Keokuk campus,
Room 201; 319-524-3221, ext. 1960
Regular School Year Hours:
Mon. — Thurs., 8 a.m. — 9 p.m;
Fri.,, 8 am. -4 p.m.

The libraries are members of the SILO (State
of lowa Libraries Online) and OCLC (Online
Computer Library Center), which facilitate
interlibrary loan capabilities. The Yohe
Memorial Library houses the college archives
which contain information of historical value
to Southeastern Community College. These
items do not circulate but may be viewed
during library hours.

Multimedia Center
The Multimedia Center is located in Room
The

Center provides equipment, services, consult-

514 at the West Burlington campus.

ing, and training for the West Burlington and
Keokuk campuses as well as the Fort Madi-
son and Mount Pleasant attendance centers.
The Center provides media equipment such
as TV/VCRs/DVD, Multimedia projectors,
laptops, and slide projectors for classroom
presentations plus portable sound equip-
ment. The Center also provides production
services for faculty, students, and staff. Audio
and video tape/DVD production, tape/DVD
duplication, transparencies, scanning, pho-
tography, equipment and training to compose
multimedia presentations are available in the
Multimedia Center. A studio is available for
recording sessions. Also housed in the Mul-
timedia Center, is the Distance Learning De-
partment and Telephony services.

AlISCC campusesand centers havean Internet
(IP)  based
system. These mobile systems provide SCC

Protocol videoconferencing
with real-time video and audio resources to
facilitate classes, meetings, and presentations.
To schedule the videoconferencing systems,

please call 319-208-5081.

Iowa Communications Network (ICN)
Fiber optic lines, connecting every county in
Iowa, provide live audio and visual commu-
nication potential to all of the citizens in Iowa
at over 750 sites. Within the four-county
Area XVI region there are over 30 sites. Three
of these sites are located on Southeastern
Community College’s West Burlington and
Keokuk campuses. Southeastern students at
one campus may take advantage of courses
offered at the other campus via the ICN. In
addition, many opportunities are available
for credit courses from other colleges in Iowa,
noncredit courses, and statewide meetings.

1.866.SCC.IOWA - www.scciowa.edu

Student Support
SuCCess Center Classes

SCC instructors offer fundamental and col-
lege level classes for credit to brush up or
build foundational skills in areas of math,
science, English and study skills. Students
enroll through the usual registration process.

Peer Tutor Program

Students may request peer tutor services for a
variety of classes. To be eligible for this FREE
program, students must first seek help from
their instructor and must be attending class
consistently. Tutoring takes place in the SuC-
Cess Centers. Staff attempt to honor all re-
quests for services but tutor availability is not
guaranteed. Call 319-752-2731 ext. 5157
(West Burlington) or ext. 1943 (Keokuk), for

information.

Trio Student Support Services

Trio Student Support Services (SSS) is a fed-
erally funded program that is available to stu-
dents attending classes at the West Burlington
campus and who intend to transfer to a four
year institution. To be considered for partici-
pation, a student must be a first generation
college student (neither parent has a bach-
elor’s degree) and/or economically disadvan-
taged, demonstrate potential for postsecond-
ary education and have academic need. The
purpose of SSS is to assist students in success-
fully transferring to a four-year institution.
Services include individual academic support
and advising, financial planning, graduation/
transfer assistance as well as cultural and so-
cial opportunities. For more information, call

319-752-2731, ext. 5161.

Trio Upward Bound

Upward Bound is a federally funded program
available to high school students attend-
ing Keokuk, Burlington, and Fort Madison
public high schools. To be eligible for the
program, a student must be a prospective
first-generation college student and/or be
economically disadvantaged, demonstrate
potential for postsecondary education and
have academic need. The following services
are offered free of charge to Upward Bound
students: career exploration and development
activities; academic support preparation;
ACT/SAT test preparation; personalized as-
sistance in applying for college admissions,
student financial aid, and scholarships; aca-
demic tutoring and supplemental instruc-
tion; and additional educational, cultural,
and social opportunities including a summer
residential academic program. For more in-
formation call 319-752-2731 ext. 5304 or
5158.

Services for Students with Disabilities

Southeastern offers reasonable accommoda-
tions to encourage and ensure that persons
with disabilities have equal access to educa-
tion. Through disability services, accom-
modations are made available to qualified
students with a documented disability. To
be eligible for these accommodations, the
student must forward an accommodation ap-
plication and documentation of his/her dis-
ability to the disabilities services coordinator.

Before the semester begins, the student
must schedule an appointment with the
disabilities coordinator to review information
and develop an accommodation plan.
For further information or to arrange for
accommodations, call 319-752-2731, ext.

5157.

Services for Students Experiencing Difficulty

Staff members in the SuCCess Centers are
available for consultation and advisement
concerning students’ academic difficulties or
in developing an academic plan from which
to build study skills and increase likelihood of
college success.

Vocational Rehabilitation Services
The Towa Vocational Rehabilitation Services
offers the following to Iowans who are dis-
abled because of a physical, emotional or
learning disability:
¢ Assistance with training programs
¢ Job placement assistance
¢ Medical evaluation if needed
* Occupational tools and equipment
upon graduation and job placement
* On-the-job training
* Prosthetic appliances and other
medically related services determined
necessary for job placement
¢ Small business services
* Special adaptive equipment and
devices
¢ Testing and evaluation when neces-
sary
* Vocational counseling.

For more information call 319-208-5028 or
5029.

Workforce Development Programs
Southeastern Community College is the op-
erator of the Workforce Investment Act pro-
grams and the Promise Jobs program, as well
as a partner in Workforce Development Cen-
ters in the region. Persons needing assistance
in obtaining employment and/or support to
attend a training program should contact
the local Workforce Development Center or
Iowa Workforce Development Office. For
more information, call 319-753-1671.
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Student Activities

Student Government

The West Burlington Student Board and Ke-
okuk Student Board of Southeastern Com-
munity College are designed to promote the
welfare of the college in a democratic fashion
and to facilitate communication among the
student body, the faculty and administration.
Members of the student government repre-
sent the student body in planning, coordinat-
ing and directing a variety of student events
throughout the year. The government sets
up a calendar of events, controls the activity
fund, appoints committees and works with
leaders of various clubs and organizations on
campus.

Student government allows individuals the
opportunity for experience and training
in a variety of areas including leadership,
decision-making,  planning,  organizing
and human relations. All students have the
opportunity to become involved in student
government. Representatives are elected
during the school year by the student body.
The government consists of a president, vice
president, secretary, treasurer, and members
at-large. A constitution and by-laws, which
were approved by the student body, provide
the organizational structure for governing

groups.

Clubs and Organizations

Over 30 clubs and organizations actively meet
mutual interests of various student groups on
campus. Such groups participate in the areas
of art, music, politics, international affairs,
departmental or professional subjects and ac-
tivities. Activities are designed for students by
students.

Social and Special Events

Special events are coordinated by the student
government and student clubs. A variety of
social and special events are provided, includ-
ing music, art, drama, concerts, plays, films,
speeches and dances.

Intramurals

Intramural activities are founded upon the
principles that participation in organized
competitive activities contribute to the
general physical development and social
welfare of the students. Intramural athletics
at SCC are offered in those activities in which
an interest is demonstrated and a facility is
available. These might include bowling,
basketball, volleyball, softball, soccer, flag

football, disc golf and others.
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Intercollegiate Athletics

SCC participates in intercollegiate athletic
programs basketball,
women’s basketball, men’s baseball, women’s

including  men’s

softball, women’s volleyball. Memberships are
maintained in the lowa Community College
Athletic Conference and the National Junior
College Athletic Association.

Student Facilities
Residence Halls

SCC offers housing options on both the West
Burlington and Keokuk campuses. Each
residence hall is fully furnished and includes
TV,

and wireless internet capabilities. West

laundry facilities, cable telephone,
Burlington students can choose between two
person suite, four person suite, or single room
in Millennium Hall’s three-story facility or
traditional style dorm living in the single
story Witte and Winegard Halls. The Keokuk

Apartments offer 10, one-unit apartments.

Handicap-accessible rooms are available on
the first level of Millennium Hall.

Food Service

West Burlington campus offers cafeteria
service at the Blackhawk Bistro in the 400
building. Breakfast, lunch and dinner are
served Monday through Friday. Brunch and
Dinner is served on the weekends. During
the traditional semester, hours of operation
are 7:00 a.m. until 7:00 p.m. On-campus
The
required board plan for students in our
residence halls offer a choice of 14, 17 or 19
meals per week, paid by semester. During the

catering is available by arrangement.

summer, breakfast and lunch are served with
hours of 8:00 a.m. until 1:00 p.m.

Keokuk campus offers a cafeteria in Barr-
Wittenmeyer Hall with lunch served Monday
through Friday during the fall and spring
semester. Hours of operation are 10:00
a.m. untl 1:30 p.m. On-campus catering is

available by arrangement.

Vending machines are available year-round
on both campuses.

Child Care Services

Child care services are available for the
children of college students and staff. The
West Burlington campus center cares for
children age two weeks to 10 years. An
independent day care provider runs the
center. For enrollment or fee information,
contact the West Burlington campus Kiddie
Campus at 319-754-8457.

BlackHawk Bookstores

Purchases

For the convenience of students, faculty and
staff, SCC operates a non-profit, self-serve
style bookstore at both the West Burlington
All text-

books, tools, required classroom merchandise

and Keokuk campus locations.

and related educational supplies are made
available through the bookstores.

Total expenses will vary with each student
depending upon quantity and types of
courses enrolled and whether students are
able or willing to purchase used textbooks.
The average full time, associate degree
seeking student will spend $450-$500 in
the fall semester and slightly less during
the spring semester.  Payment methods
include cash, check, MasterCard and Visa.
Students receiving financial aid may use the
aid for payment as approved. Students are
encouraged to purchase their items one week
prior to the start of each semester. Students
enrolled in attendance centers and online will
be shopping at the West Burlington store.
E-commerce may also be used at our web site
www.blackhawkbookstore.com to confirm
book/supply needs, prices and availability.

Returns

Beginning the first day of a semester and for
the following ten days, a 100% refund policy
will be in effect. Deadlines will be posted in
advance and you will be provided a book-
mark at the time of purchase that will explain
the deadlines and guidelines for all returns.
All merchandise must be returned in the
same condition as when it was sold to you.
New books must be returned without marks
on them and if they were shrink-wrapped
when sold, they must be wrapped for a 100%
refund. Unwrapped books during this time
may still be returned, but a fee for the re-
wrapping will be applied against the return.
Books found to be defective must be returned
during this time period, as damaged material
will not be purchased during buyback. A cur-
rent term sales receipt is necessary for all re-
turns.

*The return period will be shortened
accordingly for all non-traditional semester
courses.

Southeastern Community College Handbook



Textbook Buy-Backs

During the fall and spring semesters, Black-
Hawk Bookstore offers cash for certain un-
wanted textbooks. No receipts are necessary
during that time. To be eligible for purchase,
the books must be used in the upcoming se-
mester by full-time faculty and can not be
consumable (i.e. study guide, solution man-
ual) in which pages may be removed and/or
answers written in. All books must be in good
condition for resale, as determined by Black-
Hawk Bookstore.

While no book is guaranteed a buyback rate,
those meeting our criteria will be offered a rate
of 50% of the new textbook price, regardless
if the book was purchased new or used. As a
courtesy to our students, we are authorized to
access a wholesale list which may offer a value
for books we are unable to buy for our store.
That amount is set by the wholesale company
and is typically less than our rate.

Other Campus Information

Parking

The college provides free parking for students
at both campuses and attendance centers.
Students are asked to park only in desig-
nated areas. No vehicle shall be left on any
college property more than 72 hours without
permission of the Director of Buildings and
Grounds (x5141). “Handicapped parking
spaces are available for students with disabili-
ties. (Refer to administrative guideline #836
for more information.)”

Information Centers

The Welcome Center on the West Burlington
Campus is located in Bldg. 500. This center
is designed to assist students, prospective
students and visitors to the various campus
offices. At the Keokuk Campus, information
may be obtained in the Administrative Office
in Bldg. 100.

Bulletin Boards

Bulletin boards are for information or an-
nouncements relevant to the institution,
students and staff. All postings (except fac-
ulty notices) must be approved by the Vice
President of Student Services (or designee).
The college maintains two types of bulletin
boards: “Official” and “General Interest.”

* Items for posting on “Official” bul-
letin boards must be approved.

* Items for posting on “General Inter-
est” boards must be approved and
bear the date of posting.

¢ Items will not be posted more than
two weeks prior to the scheduled
event and are to be removed within
one school day following the sched-
uled event.

1.866.SCC.IOWA - www.scciowa.edu

College Closing

It is the policy of the college to hold regular
classes on all days scheduled on the college
calendar. If an emergency develops requir-
ing school closing, it will be posted on the
SCC website and all area radio stations will
be asked to announce the closing, starting
at 6 AM. (if possible) for day classes and 4
PM. for evening classes. In addition, we send
text messages leave automated voicemails and
email students, in our current contact data-
base, regarding closings.

Instructor Absence Notices
At the West Burlington campus, notices of
faculty absences are posted on classroom
doors where the faculty member is to hold
a class. West Burlington students may also
call ext. 5222 for a list of day-time faculty
absences.

At the Keokuk campus, notices of faculty
absences are posted daily. Please check the
lounge bulletin boards for this information or
the classroom door where the faculty member
is to hold class.

The SCC webpage also has a link that is
updated daily with the absent instructors
listed from both Keokuk and West Burlington
Campuses.

Lost And Found
If you lose or find an item on campus, please
contact the Welcome Center in Building
500 at the West Burlington Campus or the
receptionist in Building 100 at the Keokuk
Campus.

Publications
At the West Burlington Campus, the weekly
in-house newsletter is called The MiSCC
(Miscellaneous) and is published through the
Student Services Office. It is available each
Monday morning during fall and spring se-

mesters, and gives a variety of campus infor-
mation.

At the Keokuk Campus, the weekly in-
house bulletin is THE VOICE, a publication
written by students. It is available Monday
morning during fall and spring semesters,
and gives a variety of campus information.

Both publications are also available online at

the SCC website.

I.T. Help Desk

The I.T. Help Desk is here to assist the fac-
ulty, staff and students at Southeastern Com-
munity College with a single point of contact
for all technical problems and requests con-
cerning college computers, email accounts,
network resources and information systems
(Datatel). Help Desk hours are Monday
through Thursday 7:00 a.m. to 6:00 p.m. and
Friday 7:00 a.m. to 4:30 p.m. during regular
school year hours. To contact the Help Desk
while on campus call ext. 5087, off campus
319.208.5087 or email helpdesk@scciowa.
edu.

HawkNet

HawkNet is a web based interface that allows
students to access their academic informa-
tion. Examples of information available are
student SCC Announcements, SCC email
(email, calendar), WebAdvisor (grades, class
schedule, transcripts, registration informa-
tion, personal information, ICCOC (eCol-
lege) (online courses), Network Storage (file
storage) account from anywhere as long as
they have an internet connection.
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Other Policies and Regulations

All Administrative and Board Policies are
listed in their entirety in the Enrollment
Services offices, the SCC Libraries, or on the
SCC website.

Institutional Academic Integrity Policy

— Administrative Guideline #101
It is the policy of Southeastern Community
College to create an atmosphere of academic
rigor, free from acts of dishonesty. The pro-
cess governing discipline, grievances and
complaints, appeals and remedies related to
academic integrity is as follows:

The

responsibility for managing the classroom
p ging

Discipline  Procedure: primary
environment rests with the faculty. Faculty
are urged to state in their syllabi their policies
on plagiarism, fraud, cheating, forgery and
other acts of dishonesty. If an issue arises and
the student and faculty member are unable
to find resolution, the steps below will be
followed:

1. The faculty member in whose class
the offense occurs informs his/her
division dean.

2. 'The dean and faculty member agree
on the severity of the infraction and
prepare a written report signed by
both. A master file of student aca-
demic misconduct will be kept in the
office of the dean.

3. 'The faculty member may then recom-
mend one of the following discipline
choices: a) The student will be given
a failing grade for the assignment or
b) the student will be given a failing
grade for the course.

4. If the faculty member feels the offense
warrants further discipline, the Vice
President of Teaching and Learn-
ing will be consulted. The results of
this action could be either possible
dismissal from a program of study
or dismissal from SCC. A record of
the action taken will be added to the
student’s disciplinary file in the Vice
President of Student Services office.
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Disciplinary Committee: A Disciplinary
Committee will be formed to deal with
serious academic dishonesty issues that have
failed to be resolve through a meeting of the
faculty, the student and the Vice President
of Teaching and Learning. The committee,
chaired by the Vice President, will consist of
one representative from each of the following
divisions: 1) Humanities/Social Sciences, 2)
Vocational-Technical Education; 3) Health
and Natural Sciences, 4) Student Services and

5) a student representative.

Financial Aid Review Committee -

Administrative Guideline #1011
The purpose of the Financial Aid Review
Committee is to act as a hearing board for
students who do not achieve Good Academic
Standing and Satisfactory Academic Prog-
ress. Satisfactory progress appeals are made
in writing to the Financial Aid Office.

Sexual Harassment of College Students
— Administrative Guideline #901

General Information

Sexual harassment is a form of harassment
which is based upon an individuals gender.
It includes, but is not limited to, unwelcome
sexual advances, requests for sexual favors,
and other verbal or physical conduct of a
sexual nature.

Responsibility

Anyone who is sexually harassed has the re-
sponsibility to notify a designated SCC Af-
firmative Action Officer (listed below) and/
or the Iowa Civil Rights Commission or the
Equal Employment Opportunity Commis-
sion as soon as possible after the harassment
occurs. Contact the Human Resources Of-

fice, 319-752-2731, ext. 5063.

West Burlington Campus contacts are Sandy
Krell-Andre or Michelle Foster. Keokuk
Campus contacts are Kari Bevans, LeeAnne
Humiston, or Michelle Foster.

Administrative Procedure

Any allegation of sexual harassment will be
investigated thoroughly in accordance with
the procedure set forth in the Judicial Code
as well as Administrative and Board policies.

Tuition Refund Appeals —
Administrative Guideline #460
The Special Appeals Committee will have the
final decision on all financial, non-disciplin-
ary appeals.

Tobacco Policy
“Use of tobacco products is prohibited on
college property and in college vehicles. Vio-
lation of this policy is subject to disciplinary
action.”

Student Assistance General Provisions
A report on 2010-2011 athletic participation
rates and financial support data will be avail-
able on November 1, 2011, in the Activity/
Athletic Coordinator’s office.

Family Educational Right and Privacy

Act — Administrative Guideline #306
The
Merged Area XVI collects and maintains re-

Southeastern Community College
cords on each student in order to facilitate
the instruction, guidance and educational
progress of the student. The records contain
information about the student and their edu-
cation and may include, but are not limited
to, the following types of records: identifica-
tion data, attendance data, record of achieve-
ment, family background data, aptitude tests,
educational and vocational plans, honors and
activities, objective counselor or teacher rat-
ings and observations, and external agency
reports.

Any student objecting to the public release
of such information must file a written
objection with the Registrar within fifteen
school days following the first day of classes
attended. This written objection is valid for
one calendar year from the date of objection
and must be renewed if desired. A complete
policy is maintained in the Administrative
Guidelines in the Registrar’s office.
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Student Public Information Technology
Usage — Administrative Guideline
#1103

1. Statement of Purpose

This guideline outlines the conditions under
which Southeastern Community College’s
(SCC) computer and network resources may
be used. SCC’s computing and network re-
sources are the sole property of SCC. Ac-
cess to computers and network resources is
granted for academic purposes only and is a
privilege, not a right.

2. Users Governed

This guideline applies to credit and non-
credit students enrolled at SCC. Separate
guidelines exist for SCC employees and the
general public.

3. Resources Covered

This guideline governs the use of all computer
and network resources, at all SCC facilities,
and includes but is not limited to:
a. Networks
b. Internet access (www, file sharing,
bulletin boards, etc.)
c.  Online computer storage space
d. Email
e. Stand-alone computers
f.  Networked computers
g.  Connecting resources
4. Access as a Privilege

The

resources is a privilege, not a right.

use of SCC computers and network
Any
inappropriate use of said resources can
result in the cancellation of those privileges.
Examples of prohibited uses are listed below
in section eight of this guideline and are
strictly enforced unless otherwise authorized.

5. Responsibility of Users

The user bears the primary responsibility
for the material that he or she chooses to
access, send, or display. Respect the rights of
others by complying with all college polices,
guidelines, and procedures. It shall be each
users personal responsibility to recognize
(attribute) and honor the intellectual property
of others. SCC recognizes and adheres
to U.S. and International copyright laws,
software licenses, and intellectual property
rights associated with both print and non-
print materials.

Use only computer ID’s or accounts and
that you are
authorized to use and use them for the

communications facilities

purposes for which they were intended. Do
not let others use your user name or password.

1.866.SCC.IOWA - www.scciowa.edu

Each account and workstation

user is solely responsible for the usage

owner

incurred through his or her account or
workstation. Individuals, who intentionally
misuse account privileges, degrade system
performance, misappropriate, or interfere
with the operation of computers and
network resources, including but not limited
to those available at SCC, may be subject
to disciplinary actions outlined in the
SCC Judicial Codes and Appeals and any

applicable federal, state, and local laws.
6. Priority of Uses

Please limit your time at the computers to one
hour when there are other students waiting. If
you are not doing work specifically for class,
you may be asked to yield your spot to those
who have class assignments to complete.
a.  First Priority use is for scheduled
classes and workshops.
b.  Second Priority use is for students do-
ing assignments required for classes.
c.  'Third Priority use is for educational
uses such as exploration of the Inter-
net and e-mail.

7. Security and Privacy of Users

Confidentiality of email and other network
transmissions is not guaranteed. Therefore
all users should exercise caution when
sending personal, confidential, or sensitive
information by email or over the network.
Southeastern Community College will not
impose any restraints on, nor make any effort
to monitor the content of, communications
other than those imposed by applicable
Federal, State, or local laws, including laws
regarding the right to privacy and laws
which prohibit defamatory material. Users
of Southeastern
computers and network resources are advised

Community  College’s

that their communications are subject to such
laws and that the consequences of violations
can be severe.

a.  Routine Logging and Monitoring
Certain central service and network
activities from workstations connect-
ed to the SCC network are routinely
logged and monitored. These activi-
ties include:

1. Use of passwords and accounts ac-
cessed

2. Time and duration of network activity

3. Access to Web pages

4. Access to network resources

5. Volume of data storage and transfers

6. Server space used for e-mail and other
files

b. Detailed Session Logging

In  cases of suspected violations of
SCC policies and guidelines, especially
unauthorized access to computing systems,
the system administrator may authorize
detailed session logging. This may involve a
complete keystroke log and screen recordings
of an entire session. In addition, the system
administrator of the facility concerned may
authorize limited searching of user files to

gather evidence on a suspected violation.

8. Examples of Prohibited Use

* Reproducing, distributing or display-
ing copyrighted materials without
prior permission of the owner, includ-
ing text, images, photographs, music
files, sound effects, etc.

* Using or sharing a computer account,
password, IP address, computer name
or port you are not assigned or autho-
rized to use.

* Deliberately wasting computing
resources.

* Using electronic mail to harass others,
send chain and junk mail (spam),
disseminate mass mail without
permission, or harmful or destructive
email(s).

* Using the campus network to gain
unauthorized access to any computer
systems.

* Running a port scan on a computer
system without prior permission of
the owner.

¢ Performing an act that interferes
with the normal operation of any IT
resources. For example, tampering
with switch settings, move, reconfig-
ure or do anything that could damage
workstations or server components.

¢ Knowingly running or installing, or
giving to another user, a program
intended to damage or to place files
on another users” account/system
without his/her knowledge.

* Attempting to circumvent data pro-
tection schemes or uncover security
loopholes.

* Violating terms of applicable software
licensing agreements or copyright
laws.

¢ Masking the identity of an account or
machine.

e Attempting to monitor or tamper
with another user’s electronic com-
munications, or reading, copying,
changing, or deleting another user’s
files or software without the explicit
permission of the owner.

* Using campus IT resources for per-
sonal gain, including running a busi-
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ness for profit or non-profit purposes,
promoting and selling products and
services, etc.

* Providing services or accounts from
your computer to anyone but your-
self, e.g., web servers, FTP servers.
Providing a pass-through site to other
campus hosts.

¢ Providing remote log in (e.g. telnet
access) on your computer for anyone
other than yourself.

* Registering a SCC IP address with
any other domain name.

* Capturing passwords or data on the
network not meant for you.

* Posting materials that violate existing
Federal, State, or local laws or South-
eastern Community College’s Judicial
Codes and Appeals.

* Modifying or extending SCC
network services beyond the area of
intended use. This applies to all net-
work wiring, wireless, hardware and
in-room jacks.

* Minimizing destructive hacking by
not providing information about the
networks to Newsfeeds, Anonymous
FTP site, BBS, UUCP site, etc.

* Using a computer to play games,
gambling, and chatting, e.g. AOL
Instant Messenger, MSN Messenger,
Yahoo Messenger, ICQ, etc.

¢ Create, disseminate or run a self-
replicating program “virus” whether
destructive or not.

* Intentionally access, download, or
print obscene or illegal material.

9. Due Process

Activities, which are criminal under fed-
eral, state, or local law, will be reported to
the appropriate authorities. Criminal and
non-criminal abuses of computer access and
network privileges may result in a warning,
suspension, or termination of computer and
network resources as outlined below and in

the SCC Judicial Codes and Appeals.

The faculty or staff supervising the use of
computer and network resources has the
responsibility for insuring student adherence
to this guideline. The supervising employee
may issue a warning to users as they may
be prone to mistakes, especially while
learning new software. Warnings should be
considered as a guide to users to assist them
in the correct use of SCC’s computer and
network resources.
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Serious or repeated infractions of the college’s
internet/email guideline may be referred
to the appropriate Dean/Vice President for
action under the college’s Judicial Codes and
Appeals. Actions taken against offenders may
include any sanctions listed in the Judicial
Codes and Appeals including suspension
or termination of computer and network
privileges.

10. Disclaimer

SCC shall not be held responsible for any ille-
gal, negligent, or harmful actions as a result of
inappropriate use of college Internet, email,
In addition, SCC is

not responsible for content downloaded from

or network resources.

external Web sites and networks.

SCC will not be responsible for any dam-
ages or data loss experienced by those using
computing equipment, facilities and network
services.

Information Technology Services, library and
lab employees will provide troubleshooting
assistance to students who experience techni-
cal issues; instruction in the use of computers
or particular software applications is not their
function.

Student Record Retention

SCC keeps the official academic record (tran-
script) of enrollment and credit earned in the
SCC credit program in perpetuity. All other
student record documents are destroyed two
years after the student’s last enrollment. Stu-
dents who believe there is any inaccuracy in
their official academic transcript must notify
the Registrar immediately.

Student Right to Know
The Southeastern Community College grad-
uation rate for students in the 2010 cohort
year was 29.5%. The transfer rate for stu-
dents in the 2010 cohort year was 14.4%.

Student Right to Know and Campus
Security Act
All colleges and universities have been man-
dated to report certain statistics to both stu-
dents and employees. The following infor-
mation relates to the mandates of this Act.

Security And Access To Facilities

The President and the Executive Dean of the
Keokuk Campus are responsible for their
respective campuses during normal working
hours of operation. The Maintenance staff is
responsible for access to the campus during
off hours. Board Policy #830 authorizes the
use of college facilities by public groups and
organizations while Administrative Guideline
#804A provides for the scheduling and
requiring of additional security.

In addition, the residence halls have
procedures and policies detailed in the
Residence Life Handbook for security and

disciplinary reporting procedures.

Informing Students And Employees

Continuing Education offers courses for
students and staff as well as the public
on topics pertinent to crimes, especially
rape and abuse.
be conducted for employees on security as
needed. Residence Hall students will attend
workshops on topics of alcohol and drug

In-service training will

abuse, sexual harassment, rape, and human
relations.

Report Procedures — Administrative

Guideline #443

All occurrences of injury, damage and loss
reporting as well as criminal occurrences
on campus should be reported to the Vice
President for Administrative Services or to
the Executive Dean of the Keokuk Campus.

If a sex offense occurs, it is important that any
evidence that may be necessary to the proof
of a criminal offense be preserved.

Campus Law Enforcement
The local police departments (West Burl-
ington for the north campus and Keokuk
for the south campus) have the law enforce-

After

reporting occurrences to the Vice President

ment authority for campus crimes.

for Administrative Services or the Executive
Dean of Keokuk Campus, any criminal oc-
currences should also be reported to the local
police. College personnel will assist in the
notification of law enforcement authorities, if
requested by the student.

Sex Offenders

Students can access information about crimi-
nal sex offenders at www.iowasexoffender.
com.
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Missing Student Policy and Procedure for Residential Students

Southeastern Community College takes
student safety very seriously. The following
policy and procedure has been developed in
order to assist in locating an SCC student
living in on-campus housing, who based on
the facts and circumstances known to the
College, is determined to be missing. This
policy is in compliance with Section 485(j) of
the Higher Education Act of 2008.

Most missing person reports in the
college environment result from a student
changing his/her routine without informing
roommates, family, and/or friends of the
change. However, anyone who believes a
student to be missing (has not been seen on
campus, cannot be reached by acquaintances,
and for whom concern has been expressed
regarding the individual’s safety and well-
being by an acquaintance, for a period of
more than 24 hours) should report their
concern to one of the following staff:
Residence Life Coordinator, the Resident
Assistant (RAs), or the Keokuk Apartment
Manager. The staff member receiving the
report will immediately notify the Vice
President of Student Services or designee
who will conduct an informal investigation
on every missing student report. If the
student is determined missing, the Vice
President of Student Services or designee
will make appropriate notifications no
later than 24 hours after the time that such
determination of missing status was made.
Depending on the circumstances presented
to college officials, appropriate notifications
when a student is determined missing will
include some/all of the following entities:
West  Burlington  Police,  individual(s)
identified as the student’s emergency contact,
and/or custodial parent or guardian.

At housing check-in, students 18 years
of age and older will have the option of
identifying a contact person(s) whom the
institution or law enforcement shall notify
within 24 hours of the determination that the
student is missing. This confidential contact
information is maintained in the student’s
housing file in Residence Life and is only
accessible by authorized college personnel
and/or enforcement officers in
furthering a missing person investigation.

law
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Students under 18 years of age and who
are not emancipated are required to provide
contact information for their parent or legal
guardian, and will be advised that SCC is
required to notify a custodial parent or
guardian, any additional contact person(s)
designated by the student, and the local law
enforcement agency within 24 hours of the
determination that the student is missing.

All students will be advised that regardless
of whether or not they choose to identify a
contact person(s), are above the age of 18, or
are an emancipated minor, SCC will notify
the West Burlington Police within 24 hours
that the student is determined missing.

General Procedure

1. The SCC staff member receiving the report
will collect and document the following
information at the time of the report:

* 'The name and relationship of the
person making the report.

¢ The date, time, and location the miss-
ing student was last seen.

* The general routine or habits of the
suspected missing student (e.g. —
visiting friends who live off campus,
working a job away from campus)
including any recent changes in
behavior or demeanor.

* The missing student’s cell phone
number (if known by the reporting

individual).

2. The SCC staff member receiving the
report will immediately contact the Vice
President of Student Services to alert them
of the situation and to receive additional
consultation. The Vice President of Student
Services will ascertain if/when other college
officials need to be contacted and will conduct
such notifications as appropriate.

3. Upon notification that a student may be
missing, SCC officials may use any or all of
the following resources to assist in locating
the student:

* Call the student’s room.

* Go to the student’s residence hall
room.

* Talk to the student’s RA, roommate,
and floor mates to see if anyone can
confirm the missing student’s where-
abouts and/or confirm the date, time,
and location the student was last seen.

* Check with the student’s respective
faculty.

* Secure a current student ID photo.

* Call and/or text the student’s cell
phone and call any other numbers on
record.

* Send the student an email.

* Check all possible locations men-
tioned by the parties above including,
but not limited to, library, residence
hall lounges, student common areas,
etc.

* Contact or call any other on-campus
or off-campus friends or contacts that
are made known.

* Ascertain the student’s car make,
model and license plate number.
Check SCC’s parking lots for the
presence of the student’s vehicle.

* Contact the student’s parent and / or
emergency contact.

4. The SCC Information Technology Staff
may be asked to obtain email logs in order to
determine the last login and/or access of the

SCC network.

5. Once all information is collected and
documented the Vice President of Student
Services or designee will make appropriate
notifications if the student is determined
missing. (Note: If at any time during the
course of gathering information as described
above, foul play is evident or strongly
indicated, the police will be contacted
immediately.)
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Authority of Campus Security

SCC has a contractual agreement with Per
Mar Security Services to provide on-site
security for the West Burlington campus.
They have the authority to issue parking
citations and to initiate vehicle and pedestrian
stops on college property for observed

and

They are responsible for the preliminary

violations investigatory ~ purposes.
investigation of criminal actions which
occur on campus and may contact local law
enforcement at their discretion. Evidence of

Policies and Procedures for Reporting Crimes

underage drinking will be reported directly
to local law enforcement. Per Mar Security
Services has developed a good working
relationship with the West Burlington Police
Department in reporting any events requiring
their assistance. They have the authority to
conduct visual searches of student housing
rooms/apartments, vehicles, book bags, or
containers of any type and computers on
campus property when there is a reasonable
suspicion of criminal activity or violation of

SCC rules and regulations. It is reasonable
and lawful to ask residents in student
housing to open their doors in any situation.
Per Mar staff will report student code of
conduct and behavioral violations that occur
anywhere on college property, including
refusal to cooperate with lawful requests, to
the Residence Life Coordinator and/or the
Facility Director and/or the VP for Student
Services as appropriate.

Per Mar Security officers can be contacted by
calling319-759-1727. On-campus or student
housing reports of criminal or suspicious
activity and violations of SCC regulations can
be made by calling 319-759-1727 (security),
319-759-2668  (housing), 319-850-7111
(facility director), or 911. While there are
no formal, written agreements with local law
enforcement agencies in West Burlington,
Burlington, Keokuk, Ft. Madison, and Mt.
Pleasant, SCC will support and cooperate
with these agencies regarding the investigation
of criminal offenses committed on campus
property.  Students, staff and faculty are
encouraged to report emergencies, suspicious
behavior or criminal activity immediately to
security at 319-759-1727, the facility director
at extension 5141 or 319-850-7111 or the
local law enforcement agency by dialing
911. In addition, you may report a crime or
incident which may require the issuance of a
timely warning to the following areas:
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West Burlington Campus
VP for Student Services:
319-208-5049
VP for Administrative Services:
319-208-5069
VP for Teaching & Learning:
319-208-5053

Location Operator:

319-752-2731

Keokuk Campus
Dean of Campus:  319-313-1920

319-524-3221

Location Operator:

Ft. Madison Center
Location Operator:

319-376-2286

Mzt. Pleasant Center
Location Operator: 319-385-8012

Center for Business (CBIZ)
Location Operator: 319-208-5375

SCC does not have procedures for voluntary
reporting of crime statistics. All reports will
be investigated. Violation of the law will be
referred to local law enforcement agencies
and, when appropriate, to the College judicial
process.
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Emergency Response and Evacuation

Should an incident be reported on campus
which involves an immediate threat to the
health or safety of students, staff and faculty,
Per Mar Security and/or SCC staff will attempt
to immediately confirm the incident and
its location. Incidents may involve, but are
not limited to, a physical threat or a weather
related emergency.  Upon confirmation,
a determination will be made as to the
extent of the notification and evacuation.
Notification of evacuation, staying in place,
or any other action that should be taken will

be made over SCC’s public address system.
Activation of the fire alarm will also result in
building evacuation. Announcements will be
customized messages developed and delivered
by the primary incident coordinators or a
designee for SCC as follows: VP for Student
Services, VP for Administrative Services,
VP for Teaching and Learning, Director
of Facilities, Marketing Director, Dean of
Keokuk Campus or Enrollment Coordinator
for Keokuk Campus. The public address

system will be utilized during the emergency

Timely Warning Procedures

as needed until the “All Clear” can be given.
In addition, the process described in Timely
Warning Procedures will be used to advise
others of the emergency. Emergency response
and evacuation procedures are scheduled to
be tested on at least an annual basis at all SCC
locations.

SCC is concerned about the safety of students
and employees. SCC has implemented a
mass notification system which will send
text messages to cell phones, voice messages
to cell phones and/or home phones, and
e-mails to campus accounts.  Pertinent
information will also be placed on the SCC
website. In addition, campus buildings in
West Burlington and Keokuk are equipped
with internal public address systems which
will be used as necessary. Should an incident
occur, on or off campus, that presents a

continuing threat to safety on campus or
at any college facility, a timely warning
notification will be issued. Depending on
the situation, designated individuals and
posted notices may also be used to make
notification. Anyone with information that
would warrant a timely warning notification
should report the circumstances as outlined
in the Policies and Procedures for Reporting
Crimes. SCC’s mass notification system will
be tested annually.

Security and Access to Campus Facilities

SCC students, staff, and visitors have access to
most buildings beginning at 7:00 a.m. until
10:00 p.m. Monday through Friday. On
Saturdays, Sundays and holidays, the College
is open for scheduled events only. Security

and designated SCC staff are responsible

1.866.SCC.IOWA - www.scciowa.edu

for locking and unlocking buildings and
for patrolling campus grounds, buildings,
All individuals

are responsible for securing their personal

and housing complexes.

vehicles. Housing residents are responsible
for securing their rooms at SCC Student
Housing.
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Student Housing Fire Safety Protocol and Fire Incident Log

As part of the Higher Education Act of 2008,
Southeastern Community College is required
to advise the college community of annual
fire safety reports for student housing. SCC
has four housing facilities as listed below:

West Burlington
Winegard Hall and Witte Hall

Dormitory style facilities each with internal
fire alarm systems and smoke detectors
in common areas. Fire extinguishers are
placed throughout the common areas of the
building.

Millennium Hall

Three-story ~ apartment style building
equipped with an internal sprinkler system,
internal fire alarm system and smoke detectors
in the common areas. In addition, there are
individual smoke detectors in each suite. The
alarm system is connected to the main college
alarm system which alerts Per Mar Security

Services, our campus security agency.

Fire drills are conducted four times a year at
these facilities.

Keokuk
Blackhawk Hall

One-story building with 10 separate two-
person apartments each with dual exterior
Fach apartment
has standalone smoke detectors and fire
extinguishers located near kitchen facilities.
The physical structure of this building with
individual apartments does not allow for/

entrance/exit accesses.

require a central fire alarm system and fire
drills are not conducted.

The following appliances are not permitted
in any SCC student housing unit: hot plates,
space heaters.

Several appliances are permitted including:
toasters, ovens, and
machines. Other appliances not listed must

be approved by the Residence Life Office
prior to use in student housing.

microwave coffee

Candles and incense are not permitted in any
SCC student housing unit.

Southeastern Community College is a smoke
free/tobacco free campus. The use of tobacco
is not permitted on any college property or in
any vehicles on the campus.

At the beginning of each semester, Residence
Life staff at each housing facility review the
safety policies and procedures for emergencies/
evacuation with their residents. In addition,

28

posters with directions for fire/emergency
evacuation are posted on the inside of each
suite, apartment, and/or room door, and on
bulletin boards in hallways/common areas.
Fire and emergency evacuation procedures
for student housing are as follows:

Fire Procedures:

In the event of a fire, the following procedures

should be used:

Winegard, Witte Halls:
1. Pull the fire alarm.
2. Notify Residence Life staff.
3. Evacuate the building.
4. Have Residence Life staff call 911.

Millennium Hall:
1. Pull the fire alarm.
2. Notify Residence Life staff.
3. Evacuate the building.

Blackhawk Hall:
1. Evacuate the respective apartment.
2. Notify Residence Life staff.
3. Have Residence Life call 911.

If the fire alarm sounds in any of the housing
units, do the following:

1. Close room windows, but leave blinds

open and leave lights on.

2. Close room door and leave it
unlocked so fire personnel will have
easy access.

Notify Residence Life staff.
4. Proceed quickly and cautiously to the
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nearest exit. Go to designated area
and wait.

5. Do not re-enter the building until
authorized officials give you permis-
sion to do so.

Fire Statistics

Designated Fire Evacuation Areas:

Millennium Hall — grassy area NE of
Millennium Hall parking lot.

Winegard Hall — basketball hoop area in
Millennium Hall parking lot.

Witte Hall— East of Witte Hall in the
grassy area across the street.

Blackhawk Hall — North or West of the
building across the street.

If the fire alarm goes off, all residents and/or
their guests must evacuate the building. Any
resident that does not leave the building
during a fire alarm will be assessed a $100
fine. The exits are clearly marked in each
building and fire escape routes are posted in
each hall. Fire extinguishers and fire alarms
are also easily located. In accordance with
State law, unannounced fire drills will be
conducted at least twice during each semester.
It is against the law to tamper with fire
extinguishers and alarms when the threat
of fire is not present; therefore, prosecution
of individuals tampering with such items
will result.

Southeastern Community College has fire/
emergency evacuation instructions posted in
each classroom and common area on campus,
and evacuation drills are conducted on an
annual basis. Fire extinguisher training is
provided to various employees on a rolling
basis. Any questions/concerns/suggestions
regarding campus safety are directed to the

Campus Safety Committee.

A log of reported fire incidents is maintained
by SCC’s Director of Facilities, and can be
accessed via the college website. Statistical
information listing the number of fires,
causes, number of injuries and deaths and
property damage amounts may be found in
the following chart:

Winegard Hall Witte Hall Millennium Hall | Blackhawk Hall
2008 | 2009 [ 2010 | 2008 | 2009 | 2010 | 2008 | 2009 | 2010 | 2008 | 2009 | 2009
# of Fires 0 0 0 0 0 0 0 0 0 0 0 0

# of Injuries 0 0 0 0

0 0 0 0 0 0 0 0

# of Deaths 0 0 0 0

0 0 0 0 0 0 0 0

Property
Damage Amt.
($200/+) 0 0 0 0

Cause of Fire:

Fire Dirills
Performed 0 0 1 0
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Emergency Closings/Disasters

¢ Cancellation of classes and school
closings will be announced by local
radio stations and will be posted on

the SCC website. The decision will

nouncement made over the internal
messaging system.

Weather

be made by 6:30 a.m. so that proper

notification of students and faculty

may be given.

e Ifan emergency situation arises after

4 p.m., local media will be contacted
and students will be notified that
classes are dismissing early via an an-

Crime Statistics

¢ In the event of severe weather, such

as a tornado, residents should follow
posted instructions and instructions
from the Residence Life staff. Severe
weather instructions are posted on
bulletin boards in the residence halls.
The ground floor in any of the stu-
dent housing units is the safest place

for shelter. Tune to local television/
radio stations for information on
weather developments.

* Designated Areas in the Event of a

Tornado:

* Millennium Hall — 1st floor laundry

room/hallway

* Winegard Hall — kitchen/laundry

area

* Witte Hall — kitchen/laundry area
* Blackhawk Hall — laundry room at

center of building

Occurrences on Campus
January - December, 2008-2010

Reports to Campus Authorities or Local Police

West Burlington Ft. Madison Mt. Pleasant
Campus Keokuk Campus Center Center Housing ISP/MPCF CBIZ

08 09 | 10 | 08 09 | 10 | 08 09 | 10 | 08 09 | 10 | 08 09 | 10 | 08 09 | 10 | 08 09 | 10
Murder 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Rape 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Sexual Assault 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Robbery 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Aggravated
Assault 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Burglary 2 8 1 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0
Motor Vehicle
Theft 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Arson 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Hate Crimes 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Number of arrests on campus for:
Liquor Law
Violations 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Drug Law
Violations 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Weapons
Possessions 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Disciplinary Actions/Judicial Referrals-on campus
Liquor Law
Violations 0 0 0 0 0 0 0 0 0 0 0 0 40 | 34 221 0 0 0 0 0 0
Drug Abuse
Violations 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Weapons
Possession 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

1.866.SCC.IOWA - www.scciowa.edu

29




Center for Business

The Center for Business (CBIZ) has as its
mission — “Delivering relevant solutions and
resources for today’s business and community
challenges”. CBIZ is a partner to business,
industry and the community providing:

Customized Training
Contract training provides customer-de-
signed training to strengthen any size com-
pany’s workforce, increase managerial effec-
tiveness, enhance productivity, and improve
profitability. Instructors offer a wide back-
ground in business, industry and education.
Courses can be held at a location and time
convenient for the company. Offerings in the
areas of technical, professional, and manage-
rial training help ensure that employees gain
the knowledge and skills needed in today’s
competitive marketplace.

Professional Consultation Services
CBIZ has built a cadre of consultants experi-
enced in all aspects of business and industry
operation. 'The consultants can work alone
or as part of an internal team to solve specific
problems and manage specific projects com-
mon to many businesses and industries in
today’s complex world. In some cases, small
and mid-size business and industries may
also want to have specialty skills available to
provide solutions for specific issues, but not
want to employ those skills full-time. In ei-
ther case, CBIZ is the single point contact for
defining the solutions.

Training Incentives

CBIZ through Iowa Department of Eco-
nomic Development administers training
programs which provide funding to support
businesses and industries which are expand-
ing their workforce or retraining existing
workers. Incentives include Iowa Industrial
New Jobs Training, an employee training pro-
gram for new employees at new or expanding
businesses. The Iowa Jobs Training Program
provides economic assistance to help compa-
nies enhance the skills of existing workers.
These programs are administered at SCC in
cooperation with the Iowa Department of
Economic Development. Companies en-
gaged in manufacturing, processing, assem-
bling products, warchousing, wholesaling,
or conducting research and development are
eligible to participate.
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Meeting and Conference Facilities
Housed at RiverPark Place, CBIZ offers
training, meeting and conference rooms for
use by business, industry and the community
in an accessible downtown location. A large
conference room accommodating up to 60
people, a computer lab which holds 15 learn-
ers and smaller meeting/training rooms for 15
— 30 participants are open for scheduling by
businesses, industry and community groups.
All rooms are appointed with the highest level
of presentation technology, including LCD
projectors, teleconferencing phones and vid-
eoconferencing equipment.

Small Business Development Center
The Small Business Development Center
(SBDC) houses a business professional of-
fering a broad range of services including
one-on-one counseling to lowa entrepreneurs
who are starting a new business or to existing
small businesses, advocacy and intermediary
services for the Small Business Administra-
tion, and sponsorship or co-sponsorship of
several workshops and classes covering busi-
ness issues faced by area small businesses.

Open Enrollment Classes

The Center for Business open enrollment
programs assist businesses, organizations,
industries and individuals in meeting train-
ing and educational needs. Courses in busi-
ness, management, mechanical, and technical
areas are offered throughout the year. These
programs offer opportunities which allow in-
dividuals to explore and prepare for new ca-
reers, upgrade their existing skills, and fulfill
re-licensure requirements. A wide variety of
self-paced and convenient online courses are
also available at www.ed2go.com/secc.

Assessment Services
Assessment services provide cost-effective,
timely, and high quality industry-based as-
sessment services such as pre-employment
screening, pre/post training assessment, re-
classification/ promotion evaluation, organi-
zational surveys, job analysis, computerized
These

services can be provided on the company site

physical strength testing and most.

or at one of the college.

Commercial Driving Program
To meet the needs of one of the fastest grow-
ing and largest employers, the Center for
Business now offers training to prepare men
and women for employment in the trucking
industry. 'This intensive four-week curricu-
lum packs all the learning of a traditional pro-

gram into a convenient, streamlined package
that gets drivers on the road quickly, trained
for a lucrative career.

Graduates will obtain the Commercial
Driver’s License (CDL) certification. Our
working relationships with local and national
trucking companies result in high placement
rates. Classes begin weekly at SCC

Options Catalog Publication

In August and January of each year, a cata-
log is published containing the enrichment
course offerings for that term. Copies of this
catalog are distributed throughout the area,
and additional copies are available upon re-
quest. Enrollment procedures are outlined in
this publication.

General Interest
General interest courses are generally of non-
credit nature. Subjects available for study
include arts and crafts, home improvement,
horticulture, massage therapy, recreation,

safety and hobbies.

On-line Courses

It is now possible to upgrade work skills,
learn a new talent or chart a career path at
the student’s own pace with out instructor-
led on-line courses. The Center for Business
now offers a wide variety of results-oriented
on-line courses that are timely and affordable.
Courses start each month of the year. Cours-
es can be accessed 24 hours a day, seven days
a week. Each course runs for six weeks and
consists of 12 lessons that are supplemented
by assignments and on-line discussion areas.
Go to www.ed2go.com/secc and click on
“Courses” to view our entire listing.

Refund Policy

If your plans change, you must cancel your
registration at least 3 business days prior to
the start of the program in order to receive a
refund. Business days are Monday through
Friday, with the exception of SCC school
breaks and holidays. Please note that if you
don’t cancel and don’t attend, you are still re-
sponsible for payment. If you cannot attend
a course, it may be possible to send a substi-
tute in your place. Please call in advance to
make those arrangements.

For more information about the Center for

Business, call 319-752-2731, ext. 5375.
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Growth and Development Services and Programs

School-to-Career

Regional School-to-Career efforts are guided
by a partnership of employers, educators, and
agencies in Area XVI. The primary purpose
is to connect business and education in ways
which make learning relevant for students.
Through these relationships, teachers and
students learn how the skills they are teaching
and learning are used for success in the “real
world.” Efforts range from career awareness
at the elementary level to career planning and
preparation at the post-secondary level, in ad-
dition to connections between secondary and
post-secondary education. One important
aspect is the preparation of lifelong learners
who can successfully adapt to change.

Continuing and Extended Education

A unique characteristic of the continuing
and extended education programs is con-
tinuous operation throughout the year. There
are peaks of start-up activity in early fall and
mid-winter, but new courses begin weekly.
Starting dates are not restricted to the regular
college semester.

The emphasis in continuing and extended
education is upon practical application
for employment, job upgrading, personal
satisfaction and enrichment. These programs
generally are a continuation of education
outside the formal high school diploma and
college degree programs and, therefore, most
courses are classified as noncredit. Instructors
are not required to give examinations and
award grades. Some programs do lead to

certification and recertification.

Continuing Education Units

The CEU (Continuing Education Unit) is a
national recognition system for attendance
in qualified continuing education programs.
The college has established particular criteria
for application of CEU credit. Individuals
interested in CEUs should contact the
Continuing Education Office to be advised
as to the availability of CEU. There is
no correlation between CEU and college
diploma or degree credit.

Continuing Education Programs and
Services

Agriculture

Persons interested in the agriculture courses
wish to upgrade their present knowledge in
the ever-changing world of agriculture. Ar-
eas of course offerings are: farm economics,
livestock production, crop production, farm
mechanization, horse production and many
more.

Family and Consumer Sciences

Courses are offered for the purpose of per-
sonal skill development, job training, and job
recertification. General interest courses offer
something for everyone including: supersit-
ter (baby sitting), cosmetology, sign language,
foreign language, genealogy and dance.

Other Education Options

Vocational training is provided for personnel
in child care, preschool centers, food service,
protective family services and foster parenting.

Health Occupations Education

Persons enrolling in courses offered in this
program do so to update knowledge and
skills, fulfill re-licensure requirements, and
certification-recertification. ~ Classes  are
offered in the following categories: nursing
continuing education, emergency medical
services, pharmacology, basic life support,
and preparatory and continuing education
for nursing home and residential home

employees.

English As a Second Language

In addition to the credit classes listed in the
back of this catalog, the college provides non-
credit English as a Second Language (ESL)
classes to anyone who is in need of learn-
ing English. These classes also include civics
education for students needing to pass the
citizenship exam. Classes are offered in West
Burlington, Keokuk, Mount Pleasant, Fort
Madison and Wapello. There is no charge for
this service. Materials are provided in class
for students to use. For information on the
program, please call the Director of Adult Ba-
sic Education Services at 319-385-8012, ext.
5312.

Adult Basic Education
(Preparing for the GED Exam)

This program is designed for adults 18 years
and older who have not completed high
school and for non-English speaking adults.
Subjects covered in this program are reading,
writing, math, science and social studies.
These classes are operated on a twelve-month
basis and serve communities within the
college area. A student may enter a class at any
time. No tuition is charged, and all materials
are provided for use in the classroom. One of
the goals of adult basic education is to help
bring the student to a level where successful
completion of the GED test may be achieved,
and the student qualifies for the high school
equivalency diploma.

1.866.SCC.IOWA - www.scciowa.edu

GED Testing Service

The West Burlington campus of Southeastern
Community College is the official GED
testing center with satellite centers located at
the Iowa State Penitentiary, Keokuk campus,
Mount Pleasant Correctional Facility, and
both the Mount Pleasant and Fort Madison
SCC Attendance Centers. The GED Testing
Program is for adults 18 years and older who
have not completed high school. Individuals
will take a battery of tests to demonstrate
competence in the following subjects:
1. Language Arts/Writing (includes an

essay)
2. Social studies
3. Science
4. Language Arts/Reading
5.  Mathematics.

Each of the five tests is timed. The first four
parts of the exam must be passed before
taking the fifth and final portion. Anyone
who is not a high school graduate and not
currently enrolled in high school is eligible
to take the tests. A 17-year old must have
special permission as established by guidelines
from the Iowa Department of Education. The
high school equivalency diploma is issued to
persons who have successfully completed the
test, are age 18, and whose high school class
has graduated.
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Volunteer Tutors

The Great River Literacy volunteer tutor
program was organized to teach reading to
adults functioning below the sixth grade
level. A tutor and student work together
on a private, one-on-one basis; there is no
charge for this tutoring service. All tutors are
trained to use the various types of literacy
material. For information on this program,

please call the Coordinator of the Literacy
Program at 319.385.8012 or leave a message
at 866.722.4692, ext. 5300.

Family Literacy
SCC has started a Family Literacy Program
in Keokuk, Wapello and Mt. Pleasant. This
program is designed to target families in the

SCC region and provides:

College History - A Tradition of Excellence

adult basic education to the adults.
children education.

parent education.

coordination of parent and children
activity time.

B =

This program is designed to teach parents to
be their child’s first teacher and the important
role that parents play in their child’s
education.

History of Southeastern Community

College
In the spring of 1965, the General Assembly
of Iowa provided for the establishment of area
community colleges and vocational-technical
schools, with the southeastern part of Iowa
designated Merged Area XVI. Within this 3
1/2 county area, two public post-high school
educational institutions existed: Burlington
Junior College, founded in 1920, and Ke-
okuk Community College, established in
1953. Both institutions were operated by the
local community school districts until July 1,
1967, at which time they became the north
and south campuses of Southeastern Com-
munity College. Both campuses continued to
operate in rented facilities for several years.

Southeastern Community College—

Physical Facilities
From its inception, the source of funding
for SCC’s physical facilities was a 20 1/4
cent voted ten-year levy. On February 20,
1990, voters of Merged Area XVI approved
2 $5,000,000 bond issued by a 76.9% major-
ity. This levy replaced the 20 1/4 cent levy
when it expired. These proceeds were used to
fund Phase I of the building program.

On May 3, 1994, voters were asked to
approve a $4,500,000 bond issue. The issue
received 56.9% yes votes, short of the 60%
majority required to pass.

On February 21, 1995, the $4,500,000 bond
issue was again taken to the voters. This time,
it received 71% yes votes. These proceeds
were used to fund Phase II of the building
program.

On June 11, 2001, the Board of Trustees
approved placing a question on the ballot on
September 11, 2001, regarding passage of the
20 1/4 cent facilities levy. A majority of the
voters of SCC’s district voted in favor of the
levy. Proceeds from this levy will provide an
estimated $6.6 million over a ten-year period
for purchases of instructional equipment and
extensive deferred maintenance.
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Original Master Plan
West Burlington Campus

The north campus continued operations in
two facilities rented from the Burlington
Community School District: the Saunderson
Elementary building for arts and sciences,
and the Lincoln Elementary Building for the
technical and vocational programs. Six mobile
classrooms were purchased in 1967 for the
use of the arts and sciences program. Rental
space in the business district housed the prac-
tical nursing program. The Burlington Busi-
ness College was purchased by Southeastern
Community College in 1967. Arrangements
were also made in 1967 for the use of space
at the Mental Health Institute in Mount
Pleasant for health occupations programs. In
1968, a temporary arrangement assembled
career programs including the technical, vo-
cational, practical nursing and business occu-
pations, as well as the administrative offices,
together in a leased building on Highway 34
in West Burlington. Long-range plans were
made to house the north campus on a single
site. In 1968, a 160-acre tract of land was
purchased west of Burlington. Construction
of the college’s first permanent facility began
on June 21, 1971. The new facility was com-
pleted in the fall of 1972, allowing the north
campus to become operational on a single
site. The 85,000 square foot building, named
Callison Hall in 1986, includes classrooms,
shops, laboratories, the library and the central
administrative office of the college.

In 1976, Building 200, consisting of
17,000 feet,

constructed to house auto mechanics labs,

approximately square was
agriculture labs, classrooms and offices. Also
in 1976, the medical assistant program at
the Mount Pleasant Health Institute was

relocated to Callison Hall.
In 1977, a multi-purpose building and

a livestock building were constructed to
provide areas for classrooms, student service
activities and other types of college activities

being planned by the college and the College-
County Fair Service Agency for student and
community use. In 1978, the multipurpose
building was named the Agri-Sports Arena.
An 11,142 square foot addition to this
building was completed during the 1981-
1982 academic year. This addition houses
food service operations and the bookstore.
A year later, both the mechanical room and
the temperature control equipment were
expanded in order to service the total campus.

In the summer of 1984, Building 300 was
constructed. This 18,725 square foot facility
housed an auto body repair shop, an art
laboratory, general classrooms, and faculty
offices. A general remodeling of Callison Hall
was completed in 1985, and a new student
lounge addition on the west side of Callison
Hall was completed in the fall of 1988.
During the fall of 1990, a patio was added
outside the lounge addition.

Keokuk Campus

After becoming a part of Southeastern
Community College in 1967, the south
campus continued to operate in the same
facilities which were rented from the public
school district. As career education programs
were added to the predominately liberal arts
and pre-professional programs, facilities were
rented in downtown locations.

In the fall of 1974, land was purchased in
Keokuk. Modular units totaling 28,000
square feet were constructed and classes
began meeting at the location in 1975. A
12,000 square foot permanent building, later
named Bowles Hall, was added to the campus
during the 1981-82 school year, and houses
labs, shops, and the maintenance area.
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Phase I

West Burlington Campus

Trustee Hall is a 34,600 square feet structure
connecting the south ends of Callison Hall
and the Agri-Sports Arena which was com-
pleted in August, 1991. It contains class-
rooms, the Witte biology laboratories, an art
laboratory, a learning center, an audio-visual
equipment area, faculty offices, and casual
seating. A part of the facility is dedicated to
cultural, informational, and art exhibits, and
the official reception area for the north cam-
pus. A visitor parking lot was created near the
main entrance.

Considerable
Callison Hall on the north campus beginning
in 1992, including the library, the Student
Office, and

several classrooms. A Student Senate Office,

remodeling  occurred  in

Services area, the Business
additional work areas, and a conference room
were also included in the Student Services
area. The previous Learning Center was
remodeled into a child care facility which is
managed by an outside provider. In 1993, the
southern part of Building 300 was remodeled
to provide a continuing education facility in
what was previously faculty offices and an art
laboratory area.

An addition to the Agri-Sports Arena was
completed in 1993 which provided a new
kitchen area, expanded cafeteria seating,
two separate dining rooms, a game room,
and bookstore storage. In March, 2000, the
Agri-Sports Arena was renamed the Loren
‘Walker Arena at a memorial service held in
his honor. Long-time friend of Southeastern
Community College and Blackhawk Booster
Club supporter for 40 years, Loren Walker
died on March 12, 2000.

Surrounding streets were named in 1993. The
main street was named College Drive, the
road to the west was named Arena Drive, and
the road to the visitor parking lot was named
Gehrmann Drive.

Keokuk Campus

Three buildings containing approximately
30,000 square feet and connected by en-
closed walkways were constructed in 1990.
Adkins Hall houses administrative offices,
faculty offices, and the bookstore. Barr-Wit-
tenmyer Hall houses food service, cafeteria,
and the library. Gardner Hall houses class-
rooms, laboratories, a learning center, and
faculty offices. Approximately 5,000 square
feet of Bowles Hall was remodeled to provide
computer and science labs and faculty of-
fices. All three structures are connected with
enclosed walkways. To make room for the

1.866.SCC.IOWA - www.scciowa.edu

construction, five of the six original modu-
lar structures were removed. The remaining
modular structure housed the business and
nursing programs.

In the fall of 1992, Union Electric Company
landscaped the south campus, providing the
plan, the materials and approximately 250
shrubs, trees and other plants.

Phase I1

West Burlington Campus

In the fall of 1996, a 10,000 square foot ad-
dition to the south of Building 200 was com-
pleted. This addition houses a physics lab and
classrooms and provides a connection to the
east door of Building 300. The southern half
of Building 200 was remodeled into offices
and a computer lab/reference room. In the
summer of 1997, the previous chemistry lab
in Callison Hall was remodeled and expand-
ed, and the remaining rooms in Callison Hall
were remodeled.

1998, the

administrative area and Caldwell Board room

During the summer of
were remodeled, and offices were constructed
in the southern half of the Callison Hall
Lounge. The Blackhawk Bookstore was
remodeled and enlarged the following fall.

In2001,23,000sq. ft. expansion to theexisting
precision machining lab and classroom area,
which included the creation of a computer
lab dedicated to precision machining and
automated manufacturing training, was
provided through the Accelerated Career
Education (ACE) program.

In 2003, ACE funding also provided for
the construction of a 30-foot by 96-foot
greenhouse in the northwest corner of the
West Burlington campus, west of the baseball
and softball diamonds. The greenhouse is
used as part of SCC’s horticulture programs,
which began in the fall of 2003.

Work on a $1.2 million,
addition on the south side of the Loren
Walker Arena was completed in January 2004.
The 10,000-square-foot addition marked the
first increase of classroom space at the West

six-classroom

Burlington campus in a number of years, a
period that has seen a classroom shortage as
system-wide enrollments at the college rose
above a record-setting 4000 students.

In 2006, ACE funding provided for the
12,480 square foot
Construction Technology building on the
north side of Building 100 at the West
Burlington Campus.
was completed in July 2007.

construction of a

The building project

Keokulk Campus

In the spring of 1996, the remaining south
campus modular structure was demolished,
and construction began on Emeritus Hall.
This 16,300 square foot building was com-
pleted for spring semester 1997 and houses
the office technology, business and nurs-
ing programs, classrooms, faculty offices,
and enclosed walkways to the other campus
structures. During the summer of 1998, re-
modeling was done to provide an on-campus
industrial training area.

During 2002, Room 521 on the Keokuk
Campus was renovated with Accelerated
Career Education (ACE) program funding to
develop an industrial lab to provide training
for area businesses in electrical and industrial
The included
replacement and relocation of the HVAC

maintenance. remodeling
construction equipment, creating an office
space, and installation of a storage system.
The modifications also included wiring of
the instructional space and upgrades to the
existing instructional equipment.

Residence Halls and Student
Apartments

In 1986, a group of eight Burlington-area
businessmen approached the college about
the need for residence halls to attract prospec-
tive students to special programs and to pro-
vide nearby housing for students who choose
not to commute. At that time, lowa law did
not permit community colleges to own or op-
erate residence halls, so the SCC Foundation
undertook the project. The Foundation began
fund-raising for two 16-room, 32-student
residence halls on the north campus. More
than $280,000 was raised to begin the con-
struction of these facilities. The Witte House
(female students) and the Winegard House
(male students) opened in January 1989. In
July of 1991, the Iowa law was changed. In
January 1992, SCC purchased the facilities
from the SCC Foundation and now operates
the facilities. In January 2000, the Board of
Trustees authorized administration to move
forward with the construction of a new stu-
dent apartment building. Ground was bro-
ken in April and students moved into the new
apartments in August 2000.

In August 2004, a cooperative agreement
was established between 3140 LLC, Inc. (a
group of Keokuk investors) and the SCC
Board of Trustees to provide housing for
students attending the Keokuk campus. A
facility near the Keokuk campus (formerly a
nursing home) was purchased and completely
renovated by 3140 LLC, Inc. In August,
SCC began leasing the building and took
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over daily operations of the new residence
hall. In October 2004, the building became
known as BlackHawk Hall.

In 2006, the Board of Trustees ended the
lease with 3140 LLC, Inc., and purchased
a 10 unit building at 227 Morgan Street in
Keokuk.

Mount Pleasant and Fort Madison

Centers
In May 2000, SCC purchased the building
at 127 North Main Street in Mount Pleasant
for use as an SCC Center. After major renova-
tion and new construction, the facility now
provides five classrooms and three offices.
The center renovation was paid for with ACE
funds made possible through an educational
agreement with the Mount Pleasant-based
Heatilator Company. In February, 2005, the
Board of Trustees approved the trade of the
M:t. Pleasant Center building to the City of
M:t. Pleasant for its Public Library building
located at 200 North Main Street.
tions were required to convert the library

Renova-

into an education facility. The new location
provides double the square footage and lower
utility costs than SCC’s previous facility. The
completed facility was ready for classes in Oc-
tober 2005.

In the of 2000, Southeastern
Community College obtained an exclusive
lease to a Fort Madison facility at 4703
Avenue L for use as an SCC Center in that
community. Extensive remodeling during

summer

the summer months created four classrooms
and office spaces for fall 2000 semester
classes. In 2003, the SCC Board of Trustees
approved the purchase of a facility at 1602
Avenue F, and authorized renovation work to
convert the former church building into an
educational facility. With 4350 square feet on
the first floor and a fully-useable lower level,
the new location provides double the square
footage of SCC'’s previous leased facility. The
completed facility was ready for classes in
August 2003.

Center for Business

The Center for Business (CBIZ) was opened
in May, 1998, with the charge to assist em-
ployers in finding solutions to operating
problems. CBIZ initially provided the um-
brella for services in four areas: 1) Economic
Development, 2) Contract Training, 3) Con-
sultative Services, and 4) Workforce Develop-
ment.
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While other sources can provide some of
these services, CBIZ has the convenience for
clients of a “one-stop shop” with the region’s
broadest range of resources and contacts —and
with total dedication to excellence and client
Later, Open Enrollment and
Community Education offerings were added
to the CBIZ toolbox to complement the role
CBIZ plays in workforce and community

satisfaction.

development.

The Center’s office initially occupied most
of Building 300 at the northwest corner of
SCC’s West Burlington campus. However,
client services often required response to fast-
developing needs and availability of facilities
for delivery services was unpredictable due
to competition with credit programs at the
campus. In 2004, in response to the need,
other options for housing the Center were
considered. In a special meeting on July 30,
2004, the SCC’s Board of Trustees approved a
proposal to buy parts of two floors at the newly
renovated RiverPark Place in downtown
Burlington and establish new offices and
training facilities which allow quick response
and delivery of services to clients.

The move to RiverPark Place was completed
in March of 2005. CBIZ now serves clients
from a readily accessible site near the city
center. It provides state-of-the-art facilities
and technology tools to meet the needs of any
business or industry in their continuing drive
to become and remain competitive.

History of Penal Institution Instruction
Southeastern Community College employs
a corrections education supervisor who over-
sees the educational programs and faculty at
the Iowa State Penitentiary and Mount Pleas-
ant Correctional Facility.

Iowa State Penitentiary

Southeastern Community College, through a
cooperative agreement with the Department
of Corrections, has provided educational pro-
grams and services to the inmates of Iowa
State Penitentiary at Fort Madison since
1968. These programs and services have in-
cluded the arts and sciences, career education,
adult basic education, high school comple-
tion and general interest.

Due to a change in emphasis and funding
from the Department of Corrections, all
career education programs were discontinued
at the end of June 1996. Literacy skills and
GED preparation programs continue to be

offered.

Mount Pleasant Correctional Facility
In July 1990, through a cooperative agree-
ment between Southeastern Community
College and the Iowa Department of Correc-
tions, the college began operating educational
programs at the Mount Pleasant Correctional

Facility (MPCEF).

Courses are available which include adult
basic education, Chapter I Reading, GED
testing, social skills, and career exploration.

SCC Foundation

Non-Profit Foundation - Ways to Contribute
Tax Deductible Gifts

Donations and endowment accounts
established with the Foundation provide
for student scholarships and instructional
program grants. The Foundation encourages

which

opportunities that serve as investments in

donations create  educational
everyone’s future. Donors are acknowledged
in a variety of ways. Annual cash gifts
of $1,000 or more qualify donors for
membership in the Special Giving Circles. To
recognize individuals who have established
planned gifts or bequests to SCC or the SCC
Foundation, the Foundation created the
Legacy Society. For further information on
ways to support SCC students and programs,
go to the Foundation webpage on www.

scciowa.edu or contact:

SCC Foundation

1500 W. Agency Road, PO. Box 180,
West Burlington, IA 52655

Phone: 319-208-5065 or
1-866-SCC-IOWA, ext. 5065.

FAX: 319-208-5006

E-mail: brump@scciowa.edu

Alumni Association

The

Alumni Association was established in 1991.

Southeastern Community College
Its mission is to encourage its alumni to
establish and maintain a lifelong interest in
Southeastern Community College. Methods
used to keep SCC alumni connected include
an annual golf outing fundraiser, a semi-
annual newsletter, distinguished alumni
recognition events, and programs for nursing

and fine arts alumni.

Southeastern Community College Handbook



Privileges of membership include discounts
on SCC imprinted merchandise, use of college
libraries, discounted computer lab fees, on-
campus use of audio-visual equipment and
materials and special invitations to specific
college events. Distinguished ~ Alumni
Awards, Alumni Scholarships, and college
mini grants are funded by proceeds from
the annual golf outing fundraiser held the
third Friday in July. The deadline to apply
for alumni continuation scholarships is 4:30
p.m. April 1. College mini grant applications
are due by December 15 and April 15. The
deadline to submit distinguished alumni
award nominations is 4:30 p.m. August 1.
For further information, go to www.scciowa.
edu/about.alumni or contact:

SCC Alumni Association

1500 W. Agency Road, PO. Box 180,
West Burlington, IA 52655

Phone: 319-208-5065 or
1-866-SCC-IOWA, ext. 5065

FAX: 319-208-5006.

E-mail: brump@scciowa.edu

1.866.SCC.IOWA - www.scciowa.edu
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Faculty & Staff Directory

Office Locations:

(AD)
Administrative Center, West Burlington

319.752.2731
(CBIZ)

Center for Business
West Burlington 319.208-5375
Keokuk 319.313.1948

(FM)
Fort Madison Center
319.376.2286

(ISP)
Towa State Penitentiary School

319.372.5432

(K)
Keokuk Campus
319.524.3221

(MP)
Mount Pleasant Center

319.385.8012
(MPCF)

Mount Pleasant Correctional Facility

319.385.9511, x 2383

(WB)
West Butlington Campus
319.752.2731

(WDC)
Workforce Development Center — Burlington

319.753.1671

Note: Telephone numbers in listings are direct
dial to that individuals telephone. All are in
Area Code 319.

Stacey Abell

Secretary, Enrollment Services (WB)
sabell@scciowa.edu 208.5013

David Acord

Printing/Mailroom Supervisor (WB)
AA, Southeastern Community College
BS, Western Illinois University

dacord@scciowa.edu 208.5088

Timothy A. Ahern

Executive Dean — Keokuk Campus

Dean of Humanities and Social Sciences (AD)

BME, Northeast Missouri State University

MAMed, Northeast Missouri State University

DMA, University of Missouri-Kansas City/Conservatory
of Music
tahern@scciowa.edu

313.1920; 208.5247

Staff Directory

Chuck Albright

Agriculture Instructor (WB)

BS, University of Nebraska-Lincoln
MS, University of Nebraska-Lincoln
Additional study: Towa State University,
Iowa Wesleyan College, University of Northern Iowa,
Certified Crop Advisor
calbright@scciowa.edu

208.5104

Allison Alison

English Instructor (WB)

AA, Southeastern Community College
BSE, Northeast Missouri State University
MA, Northeast Missouri State University
Additional study: University of Iowa,
Southeastern Community College
aalison@scciowa.edu 208.5220

Ken Allaman

Purchasing Agent/Accountant (WB)
BS, Northeast Missouri State University
kallaman@scciowa.edu

208.5037

Frank Almon

Apartment Manager (K)
falmon@scciowa.edu

313.1926

Barbara J. Altheide

Computer Technician (K)

Diploma, Southeastern Community College
AA, Southeastern Community College
baltheide@scciowa.edu 313.1984

Camille Anderson

Office Manager (K)
Diploma, Carl Sandburg College
Additional study: Southeastern Community College

canderson@scciowa.edu 313.1922
Linda Anderson

Program Assistant (CBIZ)

Imanderson@scciowa.edu 208-5392

Gayle Bagwell

Medical Assistant Instructor (WB)
Diploma, Southeastern Community College
gbagwell@scciowa.edu 208.5203

Sally A. Barrett

Staff Development Coordinator (ABE)
BA, Iowa Wesleyan College

Additional Study: Iowa Wesleyan College
sbarrett@scciowa.edu

313.1933

Julie Barron

Administrative Assistant —

VP for Teaching & Learning (WB)
Certified Professional Secretary

AA, Southeastern Community College
Additional Study: UTM, DSCC and WIU

jbarron@scciowa.edu 208.5054

Martha Bell

Adult Basic Education Instructor (MP)
mbell@scciowa.edu

208.5316

Michael Bennett

Web Development Manager (WB)

AAS, Southeastern Community College
Additional study: IBM Technology Training School
mbennett@scciowa.edu 208.5071

Paul Bennett
Director of Buildings & Grounds (WB)
pbennett@scciowa.edu 208-5141

Jayson Bethurem

Automotive Technology Instructor (WB)

AAS, Southeastern Community College

ASE Master Tech,ASE Advanced Engine Performance,
Toyota, Mazda, Nissan and GM Certified
jbethurem@scciowa.edu 208.5108

Kari Bevans

Enrollment Coordinator (K)

BA, University of Missouri — Columbia
MS, Missouri State University
Additional Study: Iowa State University
kbevans@scciowa.edu

313.1928

Debbie Blackledge

Program Assistant (WDC)
Additional Study: Southeastern Community College
Debbie.blackledge@iwd.iowa.gov  753.1671 x 31402

Devin Blint
Employment Training Specialist (WDC)
AA, Southeastern Community College
BS, Western Illinois University
Devin.blint@iwd.iowa.gov

753.1671 x 31403

Barb Blow

Program Assistant (CBIZ)

AA, Southeastern Community College
bblow@scciowa.edu 208.5375
Julie Booten

Secretary — Athletic Dept. (WB)

AAS, Southeastern Community College

jbooten@scciowa.edu 208.5121

Ann Borchard
Coordinator-STEP
Secondary Transitional Education Program
External Agreements

BS & MA, Ohio State University
Additional Study: Morningside College
aborchard@scciowa.edu 208-5098
Kelly Brousseau

Employment and Training Specialist (WIA)

BA, Florida State University
Kelly.Brousseau@iwd.iowa.gov

753.1671 x 31428
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Heather Brueck

Assistant Volleyball Coach (WB)
hbrueck@scciowa.edu 208-5123

Myra E. Bruegger
Accounting/Business Instructor (WB)
BS, Western Illinois University
MBA, Western Illinois University, CPA
mbruegger@scciowa.edu

208.5198

Charles F. Burm
English Instructor (WB)
AS, Monroe Community College
BS, State University of New York at Brockport
MEFA, New York University
Additional study: University of Northern Iowa
cburm@scciowa.edu 208.5230

Barbara Butts
Multimedia/Distance Learning Services Specialist (WB)
Diploma, Southeastern Community College

bbutts@scciowa.edu 208.5081

John Bybee

Art Instructor (WB)

BFA, Southern Illinois University

MEFA, Pennsylvania Academy of the Fine Arts
jbybee@scciowa.edu 208.5216

Karen Cahill

English Instructor (WB)

BA, University of Iowa

MA, Appalachian State University

Additional study: University of Iowa, Drake University
kcahill@scciowa.edu 208.5242

Julie K. Canfield
Administrative Assistant — VP for Student Services (WB)

jecanfield@scciowa.edu 208.5048
Stacey Cannon

Library Assistant/Evening Receptionist (K)
scannon@scciowa.edu 313.1964

Suellen Carmody-Menzer

Respiratory Care Clinical Coordinator/Instructor (WB)
AAS, Kirkwood Community College

BBA, American InterContinental University
scarmody-menzer@scciowa.edu 208.5214

Joanne Carnes

Secretary — Enrollment Services/Registrar (WB)
jearnes@scciowa.edu 208.5012

Wesley D. Carpenter

Automotive Technology Instructor (WB)

AAS, Lincoln Technical Institute

BA, Western Illinois University

ASE Master Tech, ASE Advanced Engine Performance
GM and Ford Certified

wearpenter@scciowa.edu 208.5109
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Barb Carroll

Enrollment Specialist (WB)
BS, University of Iowa

MS, Winona State University
bearroll@scciowa.edu 208-5019

Terry Carroll

Athletic Coordinator/Men’s Basketball Coach (WB)
BS, University of Northern Iowa
MS, Winona State University
tcarroll@scciowa.edu 208.5248

Nancy Casady

PC Manager (WB)

Microsoft Technical Training, Network Training
ncasady@scciowa.edu 208.5077

Chuck Chrisman

Executive Director of Technology Services (AD)
BA, William Penn College

MS, Western Illinois University
Additional study: Iowa State University
cchrisman@scciowa.edu 208.5070

Dana Chrisman

Enrollment Coordinator (WB)

AA, Southeastern Community College

BBA, lowa State University

Additional study: Western Illinois University,
lowa State University
dchrisman@scciowa.edu 208.5017

Deanna Church

Assistant Registrar (K)

AS, John Wood Community College
BS, Quincy University

MBA, Quincy University
dchurch@scciowa.edu

313.1931

Janine Clover

Director, Small Business Development Center (CBIZ)
BBA, University of Iowa

BA, Towa Wesleyan College

MBA, St. Ambrose University

MAcct, St. Ambrose University

jelover@scciowa.edu 208.5381

John Cockrell

EMS/Paramedic Specialist Instructor (WB)
Paramedic Specialist & Critical Care Paramedic
AAS, Emergency Medical Services,
Southeastern Community College
Flight Paramedic
jeockrell@scciowa.edu

208.5253

Jodi Coleman
Employment Training Specialist (WDC)
Jodie.coleman@iwd.iowa.gov

753.1671 x

Peggy Collins
Evening Receptionist (WB)
peollins@scciowa.edu

208.5058

Larisa Conner

ESL Coordinator/Instructor (WB)

BA, Lipetsk State Pedagogical University, Lipetsk, Russia
MA, University of Iowa

Additional study: University of lowa

Iconner@scciowa.edu 208.5244

Jodi Cook

English Instructor (K)
jeook@scciowa.edu 313.1950
Michael Corey

Learning Lab Specialist (WB)

BA, Bellevue University

mcorey@scciowa.edu 208.5295

Kathryn Cornwall
ICCOC Staff Generalist (WB)
kcornwall@scciowa.edu

759.5650

Jean E. Couch

Employment Training Specialist (FM)
AA, University of South Dakota

BS, Hannibal LaGrange College
Additional study: Sinte Gleska University,
Iowa Wesleyan College
Jean.couch@iwd.iowa.gov 376.2286 x 5303
Kalleen Cutts

Bookstore Sales Assistant (WB)

AA, Southeastern Community College
keutts@scciowa.edu 208.5170
Rebecca DeLang

Payroll/Administrative Assistant (WB)

AA, Southeastern Community College

BS, Western Illinois University

bdelang@scciowa.edu 208.5036

Robert C. Dengler

Math Instructor, SuCCess Center (WB)
BS, University of Iowa

MSM, Towa State University
rdengler@scciowa.edu

208.5163

Melissa Derr

Navigator Transitions Specialist (K)
mderr@scciowa.edu 313.1924
Peggy Derry
Receptionist/Office Assistant (K)
pderry@scciowa.edu

313.1924

Robert DeSalme

Asst. Maintenance Mechanic/Groundskeeper (WB)
rdesalme@scciowa.edu 208.5146

Debbie Dowell

Director (WDC)

Certified Workforce Development Professional
National Association for Workforce Development
Professionals

AA, Southeastern Community College

BA, Towa Wesleyan College

Debbie. Dowell@iwd.iowa.gov 753.1671 x 31406
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Susan Dunek

Managing Consultant for Training (K & CBIZ)
BS, Purdue University

Additional study: Illinois Institute of Technology,
Towa State University

sdunek@scciowa.edu 313.1948
Susan B. Dunlay

ABE/GED Instructor (ISP)

BA, University of Northern Iowa
sdunlay@scciowa.edu 372.5432 x 436

Maria Easter-Gapen
Employment Training Specialist, WIA Center (K)
AA, Southeastern Community College
BA, Towa Wesleyan College
Maria.gapen@iwd.iowa.gov

313.1914

Jeff Ebbing

Director of Marketing & Communications (WB)
AA, Southeastern Community College

BA, University of Iowa

MBA, University of lowa

jebbing@scciowa.edu 208.5060
Deanne Enderle

Secretary, Enrollment Services &

VA Certifying Official (K)

denderle@scciowa.edu 313.1923

James R. Evans

World History and Geography Instructor (WB)
BSE, Northeast Missouri State University
MA, Western Illinois University
Additional study: University of Iowa,
Western Illinois University
jevans@scciowa.edu 208.5231

Melinda Featheringill

Technical Services Assistant — Library (WB)
mfeatheringill@scciowa.edu 208.5093

Michelle R. Foster

Director of Human Resources (AD)
Certified Professional in Human Resources
AA, Southeastern Community College
BA, University of Iowa

Additional study: St. Ambrose University
mfoster@scciowa.edu

208.5063

Ean Freels

Financial Aid Director (WB)

AA, Southeastern Community College
BS, Hannibal-LaGrange College

MBA, Upper lowa University
Additional study: Iowa State University
efreels@scciowa.edu 208.5015
Cheryl Fye

Nursing Coordinator/Instructor (WB)

Diploma, Memorial Hospital School of Nursing,
Burlington

BSN, Iowa Wesleyan College

MBSN, Clarkson College

cfye@scciowa.edu

208.5206

Staff Directory

Teresa Garcia

Dean of Transitional Studies & Centers Director (WB)
Student Services

BGS, University of lowa
JD, Creighton University
PhD, University of lowa
tgarcia@scciowa.edu 208-5160
Jana Gibbs

Accounts Payable Specialist (WB)

AA, Southeastern Community College
jgibbs@scciowa.edu 208.5038

Rachel Gibson

Human Resources Generalist (WB)
Certified Professional in Human Resources
AAS, Carl Sandburg College
rgibson@scciowa.edu 208.5064
Julie Glasgow

Secretary — Institutional Advancement (WB)

Diploma, Southeastern Community College
Additional study: Southeastern Community College
jglasgow@scciowa.edu 208.5062

Russell Glasgow

Training Consultant (CBIZ)

AA, Southeastern Community College

BA, Towa Wesleyan College

Additional study: Western Illinois University
rglasgow@scciowa.edu 208.5382

John Goodwin

Asst. Baseball Coach/Community Advisor (WB)
jgoodwin@scciowa.edu 208.5272

Cathleen Gordon

Art Instructor (WB)

BA, Fort Hays State University
MFA, Fort Hays State University,
cgordon@scciowa.edu 208.5219
Sandy Gray

Secretary — SuCCess Center (WB)

Diploma, Southeastern Community College
AA, Southeastern Community College

BA, Iowa Wesleyan College

MS, Western Illinois University
sgray@scciowa.edu 208.5155
Tim Gray

Registrar/Institutional Reporting Officer (WB)

AA, AS, Carl Sandburg College
BA, Monmouth College

MBA, St. Ambrose University
tgray@scciowa.edu 208.5022

Thomas M. Haas

Accounting/Business Instructor (K)

AS, Southeastern Community College

BS, University of Iowa

MBA, St. Ambrose University

Additional study: Washington University,

University of Missouri, Western Illinois University
thaas@scciowa.edu 313.1982

David Hall

Custodian (WB)
dhall@scciowa.edu 208.5151

Linda Hall

Vocational Rehabilitation Counselor (WB)
AA, Southeastern Community College
BS, Towa State University

MS, Capella University

Linda hall@iowa.gov 208.5028

Rebecca L. Hannum

Coordinator — Distance Learning Services (WB)
BA, Otterbein College

MBA, St. Ambrose University
rhannum@scciowa.edu 208.5085
Cindy Hardin

WIA Assistant Director (WDC)

AA, Southeastern Community College
Cindy.hardin@iwd.iowa.gov 753.1671 x 31412
Betsy Hayes

Enrollment Data Specialist (WB)

AA, Southeastern Community College

Photography Certificate, Thompson Education Direct
bhayes@scciowa.edu 208.5273

Thomas W. Hayes

English Instructor (K)

BS, Eastern Illinois University
MA, Eastern Illinois University
Additional study: Drake University
thayes@scciowa.edu

313.1949

Deborah Hedger

Economics Instructor (WB)

AA, Southeastern Community College

BBA, Western Illinois University

MA, Western Illinois University

Additional study, Northern Illinois University
dhedger@scciowa.edu 208.5226

Lori Henderson

Psychology Instructor (WB)

AA, Southeastern Community College

BS, Western Illinois University

MS, Western Illinois University

PhD, Southern Illinois University at Carbondale
lhenderson@scciowa.edu 313.1971

Abby Herriman

Enrollment Specialist (K)

AA, Southeastern Community College
BA, Towa Wesleyan College
Additional study: Drake University
aherriman@scciowa.edu

313.1929

Julie Hetrick

Librarian (K)

AA, Carl Sandburg College

BA, Western Illinois University
MLS, Texas Woman’s University
jhetrick@scciowa.edu

313.1961
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Monica Hinkle

Director of High School Relations (WB)
BS, lowa State University
MS, Northwest Missouri State University

mhinkle@scciowa.edu 208.5046
Tammy Hobbs

Computer Technician (WB)

AAS, Southeastern Community College
thobbs@scciowa.edu 208.5078

David P. Hoelzen

System Administrator/Network Associate (WB)
AAS (2), Southeastern Community College
dhoelzen@scciowa.edu 208.5079

Judy Holden

WIA/MIS Coordinator (WDC)

AA, Truman State University

Additional Study: Kirkwood Community College
Judith.holden@iwd.iowa.gov 753.1671 x 31407

Trisha Hopper

Office Admin./Medical Transcription Instructor (WB)
thopper@scciowa.edu 208.5212

Susan Hoschek-Geren

Secretary — Vocational Rehabilitation (WB)
Susan.Geren@iowa.gov 208.5029

Rhonda Howard

Library Assistant/Public Services (WB)
AA, Southeastern Community College
rhoward@scciowa.edu 208.5092

Bruce Huddleson

Coordinator of Instructional Technologies/
Telephony Services (WB)

BS, lIowa State University

MS, Western Illinois University
bhuddleson@scciowa.edu 208.5080

Sharon Huls
Office Assistant (K)

Diploma, Southeastern Community College
AA, AS, Southeastern Community College
Additional study: University of Missouri,
University of Iowa, Western Illinois University,
Towa Wesleyan College
shuls@scciowa.edu

313.1985

Leeanne Humiston
Nursing Instructor (K)
ADN, Southeastern Community College
BSN, Iowa Wesleyan College
MOSN, Clarkson College
lhumiston@scciowa.edu 313.1981

Marianne Hunt
Promise Jobs Employment Training Specialist (WDC)
BA, University of Towa
Additional study: University of lowa
mhunt@louisacomm.net

753.1671 x 203
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Candice Ives

Secretary, Dean of Career and Technical Ed. (WB)
cives@scciowa.edu 208.5180

Angela Jacob

Promise Jobs Assistant Director (WDC)
BS, University of Wisconsin
angela.jacob@iwd.iowa.gov 753.1671 x 31417
Ann Jenkins

Instructional Support Specialist (WB)
ICCOC Partner Services
ajenkins@scciowa.edu

208.5339

Jerry Jerome

Head Women’s Basketball Coach (K)
AA, Towa Western Community College
BA, Western Ullinios University
jjerome@scciowa.edu

313.1926

Michael Johnson
Custodian (WB)

mjohnson@scciowa.edu 208.5145

Tim Johnson

Employment and Training Specialist (WIA)
MA, Brigham Young University
Tim.Johnson@iwd.iowa.gov

753.1671

Janice E. Johnston-Jones
Employment/Training Coordinator (WDC)
Certified Workforce Development Professional
BA, Trinity College

MA, University of Iowa
jjohnston-jones@scciowa.edu

753.1671 x 31418

Karen Jones

Secretary-Instruction, Health & Natural Sciences (WB)
Diploma, Southeastern Community College

208.5391

kjones@scciowa.edu

Linda C. Jones

Employment Training Specialist (WDC)

AAS, Des Moines Area Community College

AA, Southeastern Community College

Additional study: lowa Wesleyan College
Linda.jones@iwd.iowa.gov 753.1671 x 31419

Merilin Jones

SCC/ISP Education Program Coordinator (ISP)

BS, University of Missouri

Additional study: Lincoln University, University of
Northern IA, Western IL University, Augustana College,
Southeastern Community College

mjones@scciowa.edu 372.5432 x 441/286/440
Michael Kaczinski

Welding Instructor (WB)

mkaczinski@scciowa.edu 208.5255

Jean Kelly
Secretary — ICCOC (WB)
AA, Southeastern Community College

jkelly@scciowa.edu 208.5086

Micky Kelly
Financial Aid Specialist (WB)
AAS, Gates Business College

mkelly@scciowa.edu 208.5014
Marni Kelso

Academic Services — ICCOC (WB)

BS, Iowa State University

mbkelso@scciowa.edu 759.8188

Brenda Kempker

ABE/GED Records Specialist/Office Assistant (MP)
AS, Southeastern Community College
bkempker@scciowa.edu 385.8012 x 5314

Deanna Kline

Nursing Instructor (K)

BSN, University of Nebraska Medical Center

MSNed, Walden University

CCRN, Critical Care Registered Nurse Certification
dbkline@scciowa.edu 313.1980

Donald L. Krekel

Mathematics Instructor (WB)
BA, University of lowa
MS, University of lowa
dkrekel@scciowa.edu 208.5187

Sandy Krell-Andre

Chemical Dependency Instructor (WB)

BA, University of Iowa

MSW, George Williams College

Additional study: National College of Education
skrell-andre@scciowa.edu 208.5218

Kelly Kroll

Secretary — Instruction, Prof. & Tech.Ed. (WB)
kkroll@scciowa.edu 208.5107

Deborah Krumtinger
Instructional Designer (WB)
AA, Phoenix College

BA, Ottawa University

MEd, Northern Arizona University
dkrumitinger@scciowa.edu

208.5293

Judith L. Kuisle

ABE/GED Instructor (MPCF)
BA, Towa Wesleyan College
MA, Western Illinois University
Additional study: American Institute of Business,
Brown University
jkuisle@scciowa.edu

385.9511 x 2383

John Larson

Technical Math Instructor (WB)

BSEE, Valparaiso University

MS, Polytechnic Institute of New York

Additional study: Polytechnic Institute of New York,
North Central Technical College

jlarson@scciowa.edu

208.5186
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Paula Lauer

Evening Receptionist/Housckeeper (MP)
Secretarial Diploma, A.LB.
plauer@scciowa.edu 208.5315
Renee Lauer

Business Instructor (WB)
rlaver@scciowa.edu

208.5194

Debbie Leone
Consultant (CBIZ)
Certified Program Planner
BA, Long Island University

dleone@scciowa.edu 208.5383

Anthony Levitt
Custodian (WB)

alevitt@scciowa.edu

208.5149

Stacy Lewis-Sells

Respiratory Care Coordinator/Instructor (WB)
AAS, Kirkwood Community College

BHS, University of Missouri, Columbia

Ed. M, University of Illinois

ssells@scciowa.edu 208.5204
Jeron Lindsay

Design Engineering Instructor (K)
jlindsay@scciowa.edu 313.1937

Donna Logan

Learning lab Specialist (WB)

BS, University of Iowa

Additional Study: Western Illinois University

dlogan@scciowa.edu 208.5294
Mel Lyttaker

Community Liaison (FM)

mlyttaker@scciowa.edu 208.5302

Robin Malmberg

ABE/GED Instructor (MPCF)

BA, Towa Wesleyan College
Additional study: University of lowa
rmalmberg@scciowa.edu 385.8511 x 2383

Tony Malone

Building Maintenance Mechanic (WB)
Diploma, Southeastern Community College

208.5143

tmalone@scciowa.edu

Dennis B. Marino

Enrollment Specialist/Vocational Recruiter/

High School Relations/

Athletic Events Facilitator / Veteran’s Advisor (WB)
BBA, Texas A&M University

Additional study: Southeastern Community College

dmarino@scciowa.edu 208.5018
Barb Marlin

Clinical Nursing Instructor (K)

BSN, Iowa Wesleyan College

bmarlin@scciowa.edu 313.1978

Staff Directory

Shirley A. Martin

Library Assistant (K)
AA, Southeastern Community College
smartin2@scciowa.edu

313.1963

Sally Maus
Employment Training Specialist (WDC)
AA, Southeastern Community College
BA, University of Northern Iowa
Sally. maus@iwd.iowa.gov

753.1671 x 31421

Brian P. McAtee

Librarian (WB)

BA, Westminster

MA, University of Missouri-Columbia
bmcatee@scciowa.edu 208.5091

Stacy McCampbell

Accounts Receivable Specialist (WB)
AA, Southeastern Community College
smccampbell@scciowa.edu

208.5039

Bill Meck

Vice President for Administrative Services/
Board Treasurer (AD)

BA, Western Illinois University
bmeck@scciowa.edu 208.5069

Chad Menke

English Instructor (WB)

AA, Southeastern Community College
BA, Towa Wesleyan College

MA, Western Illinois University
cmenke@scciowa.edu

208.5164

Laura Menke

Dean of Career and Technical Education (AD)
ADN, Southeastern Community College

BSN, Iowa Wesleyan College

Additional study: University of lowa, Iowa State
University
Imenke@scciowa.edu 208.5193

Keri Mercer

Secretary-Institutional Research

AA, Southeastern Community College
BA, Western Illinois University
kmercer@scciowa.edu

208.5276

Suzanne Messer

Art Instructor (K)

BA, University of Iowa

MA, University of Iowa

Additional study: University of lowa
smesser@scciowa.edu 313.1974
Joyce Mickey

Accountant (WB)

BS, Northeast Missouri State University
jmickey@scciowa.edu

208.5040

Tabetha Miller

Business Office Assistant (WB)

tmiller@scciowa.edu 208-5041

Dianna Monical
Bookstore Sales Assistant (K)
dmonical@scciowa.edu

313.1940

Forest Morrisett

Biology Instructor (WB)

BA, Arizona State University
MS, Arizona State University
PhD, University of Arizona
fmorrisett@scciowa.edu

208.5237

Michelle Moyer
Bookstore Sales Assistant (WB)
AA, Southeastern Community College

mmoyer@scciowa.edu 208.5086

Cindy Murphy
Office Administration/Business Instructor (WB)
AA, Southeastern Community College
BA & MBA, Western Illinois University
DBA, St. Ambrose University
cmurphy@scciowa.edu 208.5197
Kerry Murray

ABE/GED Instructor (ISP)
BS, Western Illinois University
kmurray@scciowa.edu

372.5432x 512

Paula Myers

Senior Application Programmer (WB)

AA, AAS, Southeastern Community College
pmyers@scciowa.edu 208.5075
Melissa Navntoft

Women's Athletic Coord./Head Softball Coach (WB)
BA, Western Illinois University
mnavntoft@scciowa.edu 208.5122

Susan Nelson

Employment Training Specialist (WDC)
AAS, Southeastern Community College
BA, Towa Wesleyan College
Susan.nelson@iwd.iowa.gov 753.1671 x 31424
Jennifer Neumann

Speech Instructor (WB)

BA, University of Northern Iowa
MA, University of Northern Iowa
jneumann@scciowa.edu 208.5234

Robin Nevling
Nursing Instructor (WB)
evling@scciowa.edu

208.5254

Deana Newby
Secretary (FM)
AA, Southeastern Community College

dnewby@scciowa.edu 208.5057

Julie Niece

WIA Pre-Employment Training Facilitator
753.1671 x 31429

Julie.niece@iwd.iowa.gov
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Angela Nielsen

Participating Recruiter, WIA Center (K)

AS, Towa Central Community College

BS, lowa State University

Additional Study: University of Northern Iowa
Angela Nielsen@iwd.iowa.gov 313.1916

Mark Numann
Custodian (WB)

mnumann@scciowa.edu

208.5152

Elizabeth Oldfield

English Instructor (WB)

AA, Southeastern Community College
BA, Western Illinois University

MA, Western Illinois University
Additional study: University of lowa
boldfield@scciowa.edu 208.5221

Ellen Orth

Office Assistant/Receptionist (WDC)
753.1671 x 31400

Ellen.orth@iwd.iowa.gov

Joanne Otto
Bookstore Assistant Manager (WB)

jotto@scciowa.edu 208.5171
Gerald Overstreet

Custodian (WB)

joverstreet@scciowa.edu 208.5153

Cindy Owsley

Employment Training Specialist (WDC)
BS, Western Illinois University
Cindy.owsley@iwd.iowa.gov 753.1671 x 31427
Don Paladino

YouthBuild Construction Coordinator (WB)

dpaladino@scciowa.edu 208.5278

Deb Palmer

Secretary — Teaching & Learning (WB)
Secretarial Certificate, Robert Mortis College

dpalmer@scciowa.edu 208.5045

Ronald J. Perry

Sociology Instructor (WB)

BA, University of Wisconsin
MSW, George Williams College
EdD, Boston University

rperry@scciowa.edu

208.5243

Annette Peterson

Controller (WB)
BA, Towa Wesleyan College, CPA

apeterson@scciowa.edu 208.5035

Pam Peterson

Mailroom/Shipping & Receiving Assistant (WB)
ppeterson@scciowa.edu 208.5185

42

Carla Pilkington, CMA (AAMA), CPC
Office Administration/Allied Health Instructor (K)
Diploma, Southeastern Community College
AA, Southeastern Community College
BA, Buena Vista University, Storm Lake, IA
Additional study: UNI, Cedar Falls, IA
cpilkington@scciowa.edu

313.1986

Leigh Pirtle

Music Instructor (WB)

BM, University of lowa

MA, University of Iowa
Additional study: Drake University
Ipirtle@mchsi.com

208.5245

Diane Poisel
Employment Training Specialist (WDC)
BA, University of Iowa

MSEd, Western Illinois University
Diane.poisel@iwd.iowa.gov

753.1671 x 31428

Michael Polley

Mathematics Instructor (WB)
BS, Iowa State University
MSM, Towa State University
mpolley@scciowa.edu

208.5189

Diane Powers

Site Supervisor, Student Support Services (WB)
BBA, University of lowa

Additional Study: Western Illinois University,
Iowa Wesleyan College
dpowers@scciowa.edu 208.5161

Nick Puccio

Assist. Baseball Coach/Community Advisor (WB)
npuccio@scciowa.edu 208.5235

Adam Raub

Agriculture Instructor (WB)

BS, Western Illinois University
MBA, St. Ambrose University
araub@scciowa.edu 208.5103

Susan Reid

Head Volleyball Coach/Student Activities
Coordinator (WB)

AA, Southeastern Community College
BA, Towa Wesleyan College
swick@scciowa.edu 208.5123

Steve Rheinschmidt

Director — ICCOC (WB)

BA, Central College

Additional study: Western Illinois University,
lowa State University,

Southeastern Community College

stever@scciowa.edu 208.5084
Doug Riley

Construction Technologies Instructor (WB)
driley@scciowa.edu 208.5184

Cole Roberts

Coordinator Continuing Education (WB)
RN, BSN, Iowa Wesleyan College
Additional study: University of IA
croberts@scciowa.edu 208.5131

Erin Roberts

Bookstore Manager (WB)

AA, Southeastern Community College
BA, University of Northern lowa
eroberts@scciowa.edu 208.5171

Kevin Rosenberg

Accounting Instructor (WB)
BBA, University of lowa
MA, University of Towa
krosenberg@scciowa.edu 208.5199
Jay Roth

Custodian (K)

AA, Southeastern Community College
BS, Western Illinois University
jroth@scciowa.edu

313.1995

Brenda Rubey

Consultant (CBIZ)

AA, Indian Hills Community College
BA, St. Ambrose University

Additional study: lowa State University
brubey@scciowa.edu 208.5384

Charles Rump
InTech! Director (K)
BBA, University of IA
crump@scciowa.edu

313.1927

Rebecca Rump

Executive Director for Institutional Advancement (AD)
Certified Fund Raising Executive

BS, University of lowa

MA, University of Towa

brump@scciowa.edu 208.5065
Amber Ruskell

Biology Instructor (K)

MA, Western IL University

aruskell@scciowa.edu 313.1957

Robert E. Ryan
Employment Training Specialist (WDC)
BA, University of Illinois
Robert.ryan@iwd.iowa.gov

753-1671 x 31431

Robert R. Ryan

Application Programmer (WB)
AAS (2), Southeastern Community College

rryanl @scciowa.edu 208.5073
Lisa Ryce

Coordinator of Health Careers (WB)
Iryce@scciowa.edu 208.5102

Southeastern Community College



Michael Sallee

Biology Instructor (K)

BA, Western Illinois University

MA, Northeast Missouri State University
jmsallee@scciowa.edu

313.1991

James Sandy
Custodian (WB)
jsandy@scciowa.edu

208.5150

Jenna Sansone

Nursing Instructor (WB)
jsansone@scciowa.edu 208.5205
Lisa Santiago

Student Tracking Specialist
Isantiago@scciowa.edu 208-5292

Mary Saxton

Dean of Health and Natural Sciences (AD)
Diploma, Bishop Clarkson School of Nursing
BSN, University of Phoenix

MSHA, University of Colorado

msaxton@scciowa.edu 208.5100
Derek Schreiner

Electronics Technology Instructor (WB)
dschreiner@scciowa.edu 208.5211

Justin Schulte

Enrollment Specialist/Head Baseball Coach (WB)
AA, Southeastern Community College
BS, University of Iowa

jschulte@scciowa.edu 208.5021

Christopher Sedlack

Physics Instructor (WB)
BS, University of Illinois
MS, University of Illinois
PhD, University of Illinois
csedlack@scciowa.edu

208.5259

Larry Shacklett

Drafting Technology Instructor (WB)
BS, Western Illinois University
MS, Western Illinois University
Ishacklett@scciowa.edu 208.5258

Debra Shaffer

Medical Assistant Instructor/Coordinator (WB)
AAS, Mount St. Clare College

ADN, Southeastern Community College
dshaffer@scciowa.edu 208.5213

Joan D. Sharp

Biology Instructor (WB)

AS, Southeastern Community College
BS, University of Iowa

MS, Western Illinois University
jsharp@scciowa.edu 208.5238
Cindy Shireman

Criminal Justice Instructor (WB)

cshireman@scciowa.edu 208.5232

Staff Directory

Beverly S. Simone

President (AD)

BA, Butler University
MS, Indiana University
Ed. D, Indiana University
bsimone@scciowa.edu 208.5051

Lee R. Skeens

Psychology Instructor (WB)

AS, Community College of the Air Force
BA, Southwest Texas State University

MA, Webster University, University of Iowa
Certified Education Counselor
Iskeens@scciowa.edu 208.5233
Tracy Sleep

Student Services Concierge

ICCOC Partner Services

BA, Simpson College

MBA, Northwest Missouri State University
tsleep@scciowa.edu

208-5339

Deborah A. Smith

Administrative Assistant — VP for Administrative
Services (WB)

Diploma, Southeastern Community College
Additional study: Southeastern Community College
dsmith@scciowa.edu 208.5068

Jason A. Smith
Employment Training Specialist (WDC)

Offender Workforce Development Specialist
BA, Towa Wesleyan College
Jason.smith@iwd.iowa.gov

753.1671 x 31432

Shari Smith

Testing, Disability Services Coordinator (WB)
AA, Southeastern Community College
BA, Towa Wesleyan College

MS, Western Illinois University
ssmith@scciowa.edu

208.5157

Andy Snaadt

Industrial Technology Instructor (K)
Trades/Technologies

Professional and Technical Education
AAS, Northwest Jowa Community College
asnaadt@scciowa.edu

313.1990

Carl Snipes

Chemistry Instructor (WB)

BS, University of Mississippi

MS, University of Mississippi

PhD, University of Mississippi

Additional study: Louisiana State University,
University of lowa

csnipes@scciowa.edu 208.5192

Elisabeth Snipes

Science Instructor (K)

BS, University of Northern Iowa
MS, Western Illinois University
esnipes@scciowa.edu

313.1992

Leslie Sourwine

Custodian (WB)
AAS, Southeastern Community College
Isourwine@scciowa.edu 208.5148

Pamela Stanbary
Secretary — Instruction (WB)
pstanbary@scciowa.edu 208.5215

Karen M. J. Stotlar

Mathematics Instructor (WB)

AA, Southeastern Community College
BS, Culver-Stockton College

MS, Western Illinois University
kstotlar@scciowa.edu 208.5188
Mary Stropes

Food Service Manager (WB)
mstropes@scciowa.edu 208-5119

Tim Sullivan
Custodian (WB)

tsullivan@scciowa.edu 208.5140

Patty Swafford

Employment Training Specialist (WDC)

AA, Southeastern Community College
Patty.swafford@iwd.iowa.gov 753.1671 x 31433

Joy Swan

Computer Technician (WB)

AAS, Southeastern Community College
jswan@scciowa.edu 208.5076

Bill Taylor

Vocational Rehabilitation Counselor (K)
Bill.taylor@iowa.gov 313-1916

Ross Teal

Biology Instructor (WB)

BS, University of Oklahoma

MS, University of Oklahoma

Additional study: University of Oklahoma
rteal@scciowa.edu 208.5236

Trisha Thomann

Nursing Instructor (WB)
tthomann@scciowa.edu

208.5255

John “Phil” Thomas

Vice President of Teaching and Learning (AD)

AAS, Horticulture, Kirkwood Community College
AA, Business Management, IA Lakes Comm. College
BS, ProAG, IA State University

MS, Agricultural Ed. and Studies, IA State University
Ph.D., Comm. College Leadership, Walden University
Ph.D., ELPS Community College Leadership, IA State
University (Anticipated completion date, Spring 2010)
pthomas@scciowa.edu 208.5053

Joan Thompson

ABE/GED Instructor (MP)

AA, Southeastern Community College
BA, University of Northern lowa
Additional study: Iowa State University,
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University of Northern Iowa
jthompson@scciowa.edu

385.9511 x 3386

Paul Thompson
ABE/GED Instructor (MPCF)

pthompson@scciowa.edu 385.9511
Jeanie Titus

Nursing Instructor (WB)

BSN, Iowa Wesleyan College

jtitus@scciowa.edu 208.5260

Kimberly Tracy

Print Shop/Marketing Production Specialist (WB)
AA, Southeastern Community College
ktracy@scciowa.edu 208.5089
Rebecca Treasure

Employment & Training Specialist (WDC)

Rebecca. Treasure@iwd.iowa.gov ~ 753.1671 x 31434
Brian Turner

Asst. Men’s Basketball Coach/Head Golf Coach
Residence Life Coordinator (WB)

MA, Western IL Universtiy

bturner@scciowa.edu 208.5126

David Ure

Activity Coordinator/Learning Specialist (WB)
BA, University of Northern IA

MA, Pittsburg State University

MA, Clarke College

dure@scciowa.edu 208.5291

Michelle Vandenberg

Employment Training Specialist, WIA Center (K)
Certified Workforce Development Professional
BA, Buena Vista University
mvandenberg@scciowa.edu 313.1913
Nora Vera-Godwin

Spanish/Multiculturalism Instructor (WB/K)

BA, Instituto Pedagogico Nacional, Peru

MA, Theoretical Linguistics, University of Kansas

MA, Spanish, University of Kansas

PhD, University of Kansas

nvera-godwin@scciowa.edu 208.5217

Deb Vierling
YouthBuild GED Classroom Assistant (WB)

dvierling@scciowa.edu

Randy Wachter

Auto Collision Repair Instructor (WB)
Diploma, Southeastern Community College

rwachter@scciowa.edu 208.5110
Brian Wagner

Custodian (K)

AAS, Southeastern Community College
bwagner@scciowa.edu 313.1994
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Angela Wallace
Employment Training Specialist (WDC)
AA, Kirkwood Community College
BS, Towa Wesleyan College
Angela.wallace@iwd.ioa.gov

753.1671 x 31436

Richard Wamsley
Network Manager (WB)
AAS, Carl Sandburg College
rwamsley@scciowa.edu 208.5072

Lorenzo Watkins

Assistant Men’s Basketball Coach / Fund-raising
Coordinator (WB)
Iwatkins@scciowa.edu 208.5127

Tim Weaver
Auto Collision Repair Instructor WB)
ASE Master Collision Repair

tweaver@scciowa.edu 208.5111

Bill White
Welding Instructor (WB)

bwhite@scciowa.edu 208-5181

John White

Social Science Instructor (K)

BS, Eastern Illinois University

MA, Western Illinois University

Additional study: Carl Sandburg College, Illinois
Central, Iowa Wesleyan College, Southeastern
Community College

jwhite@scciowa.edu 524.3221 x 1951

Wesley White

Upward Bound Advisor (WB)

AA, Southeastern Community College
BA, University of Northern Iowa
wwhite@scciowa.edu 208.5305
Jody Whitmore

Upward Bound Program Director (WB)
BS, University of Iowa

MS, Indiana State

Additional study: Capella University
jwhitmore@scciowa.edu

208.5304

Rex Widmer

Maintenance Foreman (K)
rwidmer@scciowa.edu

313.1995

Kristi A. Wilkerson

Clinical Nursing Instructor (WB)

Diploma, Augustana Hospital School of Nursing
BSN, University of Phoenix

MOSN, University of Phoenix

kwilkerson@scciowa.edu 208.5251

Brenda Wilkins

Enrollment Specialist (WB)

AAS, Southeastern Community College
BS, Northeast Missouri State University
MS, Northern Illinois University
Additional study: University of lowa
bwilkins@scciowa.edu 208.5030
Joan Williams

Vice President for Student Services (AD)
BA, Loras College

MA, Loras College

Additional study: Towa State University
jwilliams@scciowa.edu

208.5049

Dixie Wilsey
Cook (K)

dwilsey@scciowa.edu

313.1955

Jan Wolbers

Director of Institutional Grants (WB)
BA, University of Northern Iowa
MA, Western Illinois University
jwolbers@scciowa.edu

208.5061

Carlene D. Woodside

Graphic Communications Instructor (WB)
Phi Theta Kappa Certified Instructor

AAS, Carl Sandburg College

BS, Western Illinois University

MBA, Western Illinois University
cwoodside@scciowa.edu 208.5201

Lewis Worden

Training Project Consultant (CBIZ)
Iworden@scciowa.edu

208.5388

Tina Young

Emergency Response Programs Coordinator (WB)
tyoung@scciowa.edu 208.5101

Sherry Zeller

Executive Assistant to the President /

Board Secretary (WB)

Diploma, Southeastern Community College
Additional study: Southeastern Community
College, Iowa State University
szeller@scciowa.edu

208.5050

Catherine Ziglar

Biology Instructor (WB)

AA, Southeastern Community College

BS, Western Illinois University

MS, Western Illinois University

Additional study: University of Northern Iowa
cziglar@scciowa.edu 208.5224
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Emeriti

John Adkins, Dean Emeritus

Nadine Beckert, Instructor Emeritus

John Breshears, Instructor Emeritus

C. W. Callison, Superintendent Emeritus
William Dawkins, Instructor Emeritus
Marylee Dickson, Supervisor Emeritus

Lena Faigle, Instructor Emeritus

William H. Gehrmann, Dean Emeritus

Sue Gilchrist, Instructor Emeritus

Ray Goeke, Instructor Emeritus

Roger B. Hamilton, Dean Emeritus (Posthumously)
Kenneth Reid Hampton, Instructor Emeritus
Phyllis Harrell, Administrator Emeritus
Jonan Haskell, Instructor Emeritus
Charlotte Enger Jones, Instructor Emeritus
Frederick Karre, Instructor Emeritus (Posthumously)
Donald Landes, Instructor Emeritus

Marilyn Lawson, Support Staff Emeritus
Marjory B. Leonard, Instructor Emeritus
Robert Mapes, Instructor Emeritus

Jane Mauck, Instructor Emeritus

Milton Meuler, Director Emeritus

Anton P. Neumeister, Instructor Emeritus
Laurine Paule, Instructor Emeritus

Donly Payne, Instructor Emeritus

William Payne, Instructor Emeritus

Charles Peters, Instructor Emeritus

Dr. Ellen Peterson, Instructor Emeritus

Ruth Ann Sandrock, Administrator Emeritus
Edward E. Schiefer, Dean Emeritus

Nancy Schulte, Instructor Emeritus

Charles E. Schultz, Dean Emeritus

Mary S. Schweizer, Instructor Emeritus
Lillian Brannock Sutlive, Instructor Emeritus
Kenneth Tapke, Instructor Emeritus

Ted Upton, Counselor Emeritus

Marilyn Walker, Support Staff Emeritus
Anna L. Willcutt, Instructor Emeritus
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